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Gigi thiéu

Mac du méi xudt hién trong vai nam gan day nhung Adobe Indesign da thuc su thu hat
phan 16n nhiing nha thiét k& trong finh vyc Layout bdi tinh than thién, d& st dung va kha
ning md rong clia cac cong cu. Adobe Indesign k& thira cac dac tinh cdng cu va phuong
phap két hgp hinh hoc (Pathfinder)... clia Adobe Illustrator. NEu nhu & QuarkXpress cac
cong cu ¢ chiic ning doc 1ap nhu cong cu nhap van ban chi nhap dudc duy nhat van ban
hay ¢ong cu nhap hinh anh chi nhap dudc duy nhdt hinh anh thi 6 Indesign tinh chat nay
dugc mé rong han va thoang hon, chiing ta c6 thé nhap céc dinh dang khac nhu nhap mot
file da dugc layout bén Microsof Word, hay mat file PDF nhiéu trang vao Indesign...Ngoai
ra Indesign con ¢6 nhiéu cai mdi dugc tich hgp qua cac Scripts dudc Iap trinh sdn, véi cac
Scrip nay ching ta c6 thé d& dang tao Album &nh ti mot Folder hinh, hodc tao soan lich
ty dong ngay trong InDesign. Diém ndi bat cla Adobe InDesign chinh 12 tinh da dang, tién
dung, va cach trinh bay menu, pallete, Control, Command Bar mot cach khoa hoc gilp cho
viéc truy cap va dan trang mot cach thudn tién va nhanh chéng. Mic khac Indesign c6 thé
dong goi, xuat file sang cac dinh dang khac nhu PDF...ma khong can dén may in.

Tai liéu Indesign nay dugc soan trén co s6 cac hoc vién da hoc qua Adobe lllustrator, cho
nén cac thao tac vé va cac phuong phap k&t hgp hinh hoc ma ching ta da hoc bén Adobe
llustrator s& khdng dudc nhic lai trong Adobe Indesign CS3, va trong tai liéu nay ciing sé
khong dé cdp dén cac Iénh nay vi phan vé va két hgp hinh hoc clia Adobe InDesign CS3
cling giong y nhu bén chuong trinh Illustrator.

Tai liéu nay nham trang bi cho cac hoc vién nhiing kién thiic vé InDesign, nd khong phai
la tai ligu ty hoc G nha, cho nén dé hoc tot mon nay hoc vién cén dén I6p va tham gia day
dl cac budi hoc ciling nhu thyc hién cac bai thyc hanh ma gido vién huéng dan
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THIET LAP
Thiét 1ap dan vi do

Médc dinh InDesign st dung don vi

CAC GIA TRI MAC DINH

do 12 Inch muén thay déi don vi do ta vao Menu Edit

chon Preferences

1- Units & Increments

Preferences
Generzl - Units & Increments
Interfzce
e Ruler Units
pli orign: -
Composition ) = .
Horizontal: Milimeters Chon don vi do doc point
Gris Vertical: Milimeters Chon don vi do mgang
Guides & Pasteboard ’ ’
Dictionary Point/Pica Si
I I
Speling 0int/Pica Size
Autocomrect Points/Inch: PostScript (72 pts/inch) v
Notes
Il - Display Performance
Preferences
General - Display Performance
Interface
Type Options
Advanced Type Default View: Typical -~
Composition
Units & Increments [l Preserve Object-Level Display Settings
Grics
Guides & Pasteboard Adjust View Settings: Typical -~
Dictionany Better Pacformance Higher Quality
Speling Pro
Avtocomrsct Raster Images: 1
Notes =
Story Editor Display . Prosoy
VoGO op: =
Appearance of Black - =
File Handling Transparency: Medium Qaalvﬁ»'
Clipboard Handling -~
[¥] Enable Anti-aliasing Greek Type Below: 7 pt
( Use Defaults ]
Scrolling
Better Parformance Higher Qualiny
No Gresking
Hand Tool: L
( OK 1l Cancel
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TAO TAI LIEU MGI (DU AN MOGI)

1- File/ Document... (Ctrl +N) Thiét 1ap du an mdi

New Document

Document Preset: JLafE S8 > I 0K

LD LAS

Number of Pages: 1 /| Facing Pages < Trang doi | Cancel

S trang clia dy an R
v Master Text Frame < Tu tao khung chéia van ban

Caq

Page Size: Letter Dinh dang trang

Width; =/ 215.9 mm i i
Cmgu rong gge?;antlogoc n_hlanﬁ
Height: ~ 279.4 mm i trang gang
‘Thiéu cao
Columns
Number: © 1 < S0 ct doc Gutter: = 4.233 mm < Khoang céch giiia cac cot
Margins
Cach dinh > Top: = 12.7 mm m Inside: = 12.7 mm < L& trong hodc I8 trai
h day > Bottom: |=/12.7 mm ~— Qutside: ©/12.7 mm < L& ngoai hodc I& phai

Bleed and Slug < Tran 18

Bleed: 0 mm 0 mm 0 mm 0 mm '

Slug: 0 mm 0 mm 0 mm 0 mm -:35

Luu lai dinh dang >|  Save Preset... |

| Fewer Options |

Top Bottom Inside Qutside

Chu

V:

N&u lam viéc vGi tai liéu nhiéu trang va nhdp van ban tif mot file vin ban

dugc tao ra tir Microsoft Word ta nén chon Master Text Frame dé& Adobe InDesign tu
tao khung chiia van ban, néu khdng ta phai tu tao cac khung chira van ban va phai
lién k&t cac khung chira vin ban don lai v6i nhau. Khi [am viéc layout cho béo chi
hodc Catalogue ching ta phai chon tiy chon Facing Pages dé& Adobe InDesign thiét
lap dang trang doi.

N&u nhu ching ta thuGng xuyén Layout cac tap chi hay Catalogue cd kich

thuGc ¢d dinh khac nhau chiing ta nén chon Save Preset d& Iuu lai cac thigc 1ap mau
cho cac tap chi hay Catalogue.

LYGON
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ll- Giao Dién InDesign

1/ Vung lam viéc (Working Area)

@ Adobe InDesign CS3 - [Untitled-1 ® 76%) o ==
@ File Edit Layout Type Notes Object Table View Window Help“ A - ||| %
x: []3.1 it 3 = E Do & @ | B e v 3 Q| EE S =
§§§ Y: : e ¥ 1 @ o A D F Ao . O | B b o =
e, e e e R B e e el e e e e e 8 B e [‘_
CE N .2 -
3|| i Thanh thyc don (Menu bar) —! | L—eThanh Piéu khiénf (Control bar) €13 pages
\ T 0 Info
? |_] ® « layers
‘T<——e HOp cdng cu (Tool Thanh Tiéu Dé (Title bar) - s
= < >
\. ¢ = = Stroke
+ Swatches
2. |l Thutic do (Ruler) < B s
N | c_% & Object Styles
ol Irs
< 0 %\ ‘3 Color
0 %_ TN = Jx Effects
i [ <— Trang tai lidu = |
—.: - o\ =4 (@ Gradient
> & L ) 3
9 ? Nen dan E N Character
‘/" : (Pasteboard S_s é\ Character Styles
”\”) éd o> ﬂ Paragraph
Q i rc% gﬂ] Paragraph Styles
FE o
55 R R & Table Styles
@ | S |
0 . . X \“ﬁ Cell Styles
=[5 - Command Bar (Window / Object & Layout / fommand Bar) B Tavke
d AEHORAATT QT pEEEE ST EsRBESR’R]A00 7
[@)7639% , W 4 P Never Saved » it

1 A -
Cac ché dcf)*lié"n thi lTrang dang chon

Giao dién trén 1 giao dién midc dinh clia Adobe InDesign, chiing ta c6 thé sip x&p
lai vi tri clia cac bang nhu Palettes, thanh Menu, bang mau bang cach kéo chudt doi
d&n vi tri mai...va bat ¢ khi ndo ching ta mudn, chiing ta c6 thé tr& vé céc thiét
lap mac dinh clia Adobe InDesign bing cach vao Window Workspace / Default
Workspace, hodc chi thiét 1ap mdc dinh cho Menu hodc Panel bdng cach chon
Reset Menu hodc Reset Panel

Chang ta cling c6 thé luu lai giao dién

Bach Linh ma minh thiét 1ap thanh mot giao
Basic dién mau bang cach vao Window /
Tra v& m3c dinh  Default Workspace Workspace / Save Workspace

Mew and Improwed in C53
Printing and Proofing

[Save Workspace
Tra Menu v mic dinh Reset Menus e

2 PO liame: Bach Lnh T8n Workspace ~ oK
Tra Panels vé mdc dinh  Reset Panels e —

7Ipanel Locations LUU vj tri Palettes & thanh cong cl

Luu khaing gian miic dinh JEECEEEEEREEEES ¥]Menu Customzation LUU tlly bign clia Menu

Delete Workspace...
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N&u mudn thiét 1ap lai cac tiy chon Menu nhu t6 mau cho chac 1&nh thudng dung
ta vao Menu Edit chon Menu

Menu Customization
Set: InDesign Defaults (Modified) v Save Delete
Category: Application MenusChon Menu can thiét 1ap~
Application Menu Command Visibility Color
< File =
BT chonvienhTcan thistIap S M toneChon mau cén thigt 1ap[=Jil
Open... @ |None
Browse... & | I
— Red A
Open Recent 9 Orange =
Close ) IYellow
Save = | Green
e | jBlie |
ok — Violet i
Check In... 9 'Gmy
Save a Copy... 3 None
Revert @ None
Place... & None
Import XML... ® None
> Adobe PDF Presets &/ None
Export... ® None
l» Cross-media Export o None
[» Document Presets /O None =
2 L ea A 0K Cancel
An hodc hién cac Iénh trong Menu [ ) | )

Néu mudn &n Ignh nao dé trong Menu ta c6 thé Click chudt vao biéu tugng con
mat trong muc Visibility

lll- Thanh Céng Cu & Palettes

N&u mubn &n hodc hién céc bang Palettes ta vao Window va chon cic Palettes
tiong (ing hodc nhan phim Shift + Tab, mudn 4n / hién ca Palettes va hdp cong
cu ta nhin t6 hgp phim Tab

_ . " »
W o = | strokd o Swatches x [ctStyles | = | ¢ Color x | Effects lGradiert l =
LY] o 21 RcAeoocR DRertunaD R e cac oy X
RS (L E a1 e vel i 3-c ) %
Hoe o ernf |2 -

2 b\ - M 1 %
S 8, |Eal £ [] tase @T

2 £9 |@e<| < ; = Y o ) %
EIE R M| o B == =

x 28 |[2% 3 W Recisreron) ¢ Il |+ k. . %
o X G

8, E § ; 2 E - C=100 M=0 Y=0 K=0 i

225127 ¢ D —— [ —————
3| 25 ] .

7] o 2 /'l = I:] C=0 M=0 Y=100 K=0 A - An / Hia

: = : ién Color Palette F6

: £z 2 @ & @ '

Zd @rT 5 2 n

= mo@ = An / Hién Swatches Palette F5

@ ®s. .=
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13

| Pages | Info | ¢ Layers X |Links | =
® .
® | |Heyet

2 Layers al %

An / Hién Layer Palette F7

b

| ¢ Stroke x jwatches bct Styles |

=

veght: 2 D v CiE)E =

Mo Uimi: (2[4 |x Jom([F) % @@

Align Stroke: U Bga

Typz: I -

Stz None =
End: Nons v
Gap Color: | [£] [Nere] =

Gap Tint: | 100%  »

An / Hién Stroke Palette F10

. : : (12
| © Pages x |Info_|Layers |Links | .=
[Nonz] lﬁ
A-Master =

45 []

A A
(7] 3

A

An / Hién Pages Palette F12

Giao trinh Adobe InDesign CS3

’ . = 132
| Pages| ¢ Info x |Layers |Links | .=
X:106.5 mm W:132.653 mm
+ Y:77 mm [} H:102.598 mm

D: 4
] [Black]
(m R

An / Hién Info Palette F8

(43

| €l €l P§ ¢ ParagraphStylesx | =

»~

[Basic Paragraph] b
oo B
Noi Dung
Noi Dung 2
Normal =l

An/ Hién Paragraph Styles Palette F11

IS - X
t| Pathfil Trans| Navid ¢ Alignx | =
\ Align Objects:
B & S i
| Distribute Objects:
= = = b o o4
[ClUssSpacing [0 mm |
Align to Selection v
Distribute Spacing:
== %g
|| Use Spacing ‘D::
An/ Hién Align Palette Shift + F7
POLYGON
traininglart design



IV- Cac ché do hién thi

1- Ché& dd hién thi Normal & Preview
P& chon ch& dd hién thi ta vao Menu View chon Screen Mode hodc ta nhan phim
tat 1a W.

Normal Mode:

Ché& do Normal Mode hién thi trang & ch& do clia s6 chudn bao gdm nén Pasteboard,
va céc ddi tugng khong in (Non-Printing Objects) va thé hién tat ca cac y&u td nhu
dubng giong (Guides), dudng IuGi (Grid)...

Priview Mode:

Ché& do Priview Mode hién thi trang véi tdt ca nhiing gi dugc in ra, bat ky ddi tugng
nao khong hién thi trong ch& do Priview Mode s& khong dugc in ra bao gdm mau
nén cla Pasteboard, cac doi trugng trong ving tam dat bén ngoai trang vé

Bleed Mode:

Ché& do Bleed Mode giéng nhu ché do Priview Mode nhung hién thj thém ving tran
|& (Bleed) ma ta thiét 1ap 6 muc Bleed & Slug khi thiét Iap du an mdi. Doi v6i nhiing
Layout c6 nén mau, c6 nén 1a mot hinh hodc khi Layout ta dat doi tugng st I ngoai
cung cla trang thi ta phai thiét 1ap trang 1€ ra b&n ngoai, vi khi in dn va cat thanh
pham thi sai s6 khi cat 12 +2mm hodc -2mm. Cho nén khi thiét Iap tran I8 ta phai
thigt 1ap trang |1 t0i thiéu +2mm cho cac I8 trén duGi, trong, ngoai hodc phai trai
cho du &n Layout clia minh.

‘ — ‘ Slug Mode:

Ving S'“97' Thang mau Ché do Bleed Mode giéng nhu ché
Bon cat do Priview Mode nhung hién thi
thém ving (Slug) ma ta thiét 1ap 6
muc Bleed & Slug khi thiét lap du
an méi. Phan Slug nhdm mé rong
trang layout dé ta co thé dit Point
chong mau (Rigestration Marks),
Bon cat (Crop Mask), thang mau

" (Color bar)....ma khéng anh hutng
dén kich thu6c cla du an dan
trang.

Bon chdng mau

Gido trinh Adobe InDesign CS3 POLYGON



2- Ché& dd hién thi hinh anh trén trang tai ligu

Khi 1am viéc v6i Layout c6 qua nhi€u hinh &nh thi toc do hién thj va lam viéc
cla mdy tinh s& cham di, hinh &nh hién thi nay khong anh hudng dén chét lugng
hinh &nh ma ta in vi khi in InDesign s& Iy &nh gdc dé in, cho nén dé ting toc do
XU ly va hién thi hinh &nh ta c6 thé vao Menu View chon Display Performance va
chon ché& do hién thi tuong (ing.

Fast Display Alt+ Shift+ Ctrl+Z
v Typical Display Alt+Ctrl+Z
High Quality Display Alt+Ctrl+H

Indesign ¢ ba cach hién thi chi y&u

- Ché& do Fast Display (Ctrl + Alt + shift + Z) hién thi hinh &nh va cac file d6 hoa
du6i dang cac khung chiia chii khong hién thi hinh &nh.

- Ch& do Typical Display (Ctrl + Alt + Z) Hign thi hinh &nh & chét lugng thap

- Ché& do High Quality Display (Alt + Ctrl+H) hién thi  ch& do cao nhat

3- Ché do hién thi xa, gan & Toan trang
- Hién thi toan trang don hodc doi chon Menu View > Fit Page in Window ( Ctr |
+ 0 ) hodc Fit Spread in Window (Ctrl + Alt + 0). Hodc co thé bdm dip chudt vao

cong cu Hand ({7

- Muén hién thi 100% ta chon Menu View > Actual Size ( Ctrl + 1) hodc bdm dip
chudt vao cong cu Zoom @

- Adobe InDesign c6 thé Zoom hinh tif 5% dén 4000%, ty 1& Zoom dugc hién thi
& goc trai phia du6i cia man hinh. Mudn Zoom gan ta c6 thé Click chudt vao biéu
tugng hinh tam gidc du6i goc trdi man hinh va chon ty 18 Zoom xa gan tuong (ng,
hodc ta ¢ thé kéo thanh trugt trén bang Navigator Bar.

.| Pathf Tran§ ¢ Navigator x Jlign | - Chlng ta cling c6 thé Zoom gan bing
' cach dung céng cu Zoom va kéo bao boc
' ving can Zoom gan, hodc nhan 6 hgp
| E— phim nong Ctrl + Spacebar dé Zoom
. nhanh mot viing nao dé hodc nhan Ctrl +
' Viing Zoom phim céng ( + ) . Mubn ddy Iui doi tugng
ra xa tdm nhin ta nhan t6 hgp phim Ctrl +
Alt + Spacebar

&

R T

Ty 18 Zoom < Lui Xa Zoom gan >
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THAO TAC VGI TAI LIEU

1- Tao tai lieu mdi
Mudn tao tai liéu méi ta chon File > New > Document...hodc nhan (Ctrl + N) va
chon céac thdng sd nhu da trinh bay & phan tao du an moai

New Document

Document Preset: [i8 v [ 0K |

Number of Pages: 1 /| Facing Pages < Trang doi [ Cancel ]

S0 trang cla dy an V| Master Text Frame< Ty tao khung chifa vin ban
Luu lai dinh dang > | Save Preset... |

Page Size: Letter binh dang trang v

Width: 7 215.9 mm Orientation: | g/ [4
Chiéu rong. e @ ﬁ
Height: = 279.4 mm kiéu trang doc, ngang

Chiéu cao

[ Fewer Options J

Columns
Number: 1 < S0 ct doc Gutter: © 4.233 mm < Khoang céch gilia cac ct

Margins
fach dinh > Top: 1= 12.7 mm Inside: = 12.7 mm < L& trong hodc I8 tréi

C4ch day >Bottom: = 12.7 mm Qutside: © 12.7 mm < L& ngoai hogc I€ phai

4 >

Bleed and Slug < Tran I& Bleed & Phan thém vao Slug

Top Bottom Inside Qutside
Bleed: 0 mm 0 mm 0 mm 0 mm @

Slug: |0 mm 0 mm 0 mm 0 mm &

Top Top Inside Top
| | A |

PTTTTTTToTToommmmm Wi “Beas Fdliday, tioig ~ ot~ har am WG o BT, (L3 Mer (Bién) cld,
' ' I(Ky nghi cla Ngai inhing hanh dong! inhiing ndm 1960 & iCharles Trenet tréni
H H \Bean) Ja mot phim| | budn cudi. DI nhién, \doan cudi phim, khi, |nén nhac. Nhiing,
1 1 idang xem. NO [a 116i khong khdt khel 1Cannes hién Ién thatl 1Bean  trudc  day
: : :phim nhya va mn’ml :vﬁi Bean nhu (mﬂc,‘ :dep de véi bai hal: :chéng bao git Iang:
' , ' 10 cac hanh dong! Vi toi xem Bean chi iLa Mer (Bién) cial iman thé nay. Nhung!
' Khung Ctha ' \0dy cudi ciia Bean| |dé thu gian va muy \Charles Trenet trén,  1co ai cdm mot ngudi
i N PN i ikhdng  dam  dic 16n tim thdy trong do inén nhac. Nhiing! 'ham dugc ling mani
+ text con gol la ! . ltrong mot khoang] | mot cht gi o trist "Bean trugc  ddy! |dau? am huéng cla) .

Left —> R oLz ~. < Left Outslde—)\(h'ﬂi gian ngdn nhui 11y v cuoc ddi nayr<€—J—Fiching bao gio lang! 1phim  nhiing m‘\m“‘—outSIde
' khO bat Chu H \cdc serie truyén| |Phim méi cia Mr| |man the nay. Nhung, 11960 & doan cud
' ' thinh trugc, ma trail 1Bean khong nhiéu! Ic6 ai cAm mot ngudit  phim, khi Cannes!
H H |dai ra theo mot quf gt Iy dg tim kiém, \ham dugc lang man,  fhign lén that dep d§
' ' itrinh. VAn fa Bean' Inhu thé va tham chit 1dau? I IvGi bai hat La Men
' ' \nhu the, hoi ham] |con hoi my nhat vé 4 i | \(Bién) clia Charles,
1 1 tham (cdi ham & itinh nhung thé cling! 1am huGng clia phimi  (Trenet trén nén nhac!
' ' 160n duge khai thach] |1 di dé xem va cudi, \nhiing nam 1960 & |Nhing Bean trudc|
1 1 Inhiéu hon trugc), hail 1 mot chat réi. C6 mot! idoan cudi phim, khil 1day ching bao giv
i i
' '

1101 nghigp nhung Iy} |su pha tron gida chlt |Cannes hign Ién that, |lang man the nay,

Icd, o ngudi song' Ihai Phip va nhing! idep d& véi bai hatl INhung co ai cdm!

i
Trang don

10p Bues]

.....................

A
| V | | \
Bottom Gutter Bottom Bottom  Gutter
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1- Diéu chinh lai kich thuGc trang tai liéu
Mudn diéu chinh lai kich thuGc cla trang tai liéu ta vao Menu File > Ducoment
Setup...hodc nhan to hop phim Ctrl + P
[ Document Setup

SO trang —— > Number of Pages: 19

oK ]
[ cancel |

| Fewer Options |

7| Facing Pages Trang doi

exc rrame

Page Size: A4

v

Orientation: 2

Trang doc & Trang ngang

Kich thuéc ngang ——> Wwidth: © 210 mm
Kich thuoc doc — 1 >peight: * 207 mm

Bleed and SG Trang 18 Bleed & Phan mé& rong Slug

Top Bottom Inside Qutside
Bleed: 0 mm 0 mm 0 mm 0 mm @
Slug: |0 mm 0 mm 0 mm 0 mm &

2/ Thém trang tai liéu:

- D& thém trang tai lidu vao trang hién hanh ta vao: Layout > Page > Add Page
(Shift-Ctrl-P) hodc click vao nit tao méi &l du6i thanh palette

- D& chén thém (nhap thém) mot hodc nhiéu trang tai liéu vao ngay sau trang hién
hanh ta vao Menu palette Pages > Insert Pages va nhdp sO trang cin chén vao
muc Pages, hoic ta Click phai chudt vao trang ma ta can nhap thém trang sau do

’ : - : g R - Insert Pages... Nhﬁp thém trang
| ¢ Pages X HOREIMERUENSUIDY.=| | Mowroe. Di doi trang dén vi trf khac
s New Master... -I— 2 e
: ao trang chu mdi
ieenl I:I £ RSCSs e Nhan bé?l trang doi
- Delete Spread . .
A-Master D:l < e X6a trang doi
!
I &— e . 2 2
Ea |55 - Céc tuy chon cua trang chl
45 [ PRy liateriofages: Ap trapg chdl cho tﬂrang dudc chon
z Save avMaster Save lam trang chi
e Losd Master Piges T4i mot trang chil ti file khac
P i\ Hide Master Items An cac thiét Iap trén trang chil
67 || Override All Master Pzge tems D@ 14t ca thi€bidprtrén trang chi (Ctrl + Shift + Alt + L)
Remove All Local Overrides
A A Detach All Objects from Master

S P=ges in 5 Spraads

d AViiyPrnciimpant Dangs to Shofla .,

Insert Pages...

Thém trang méi -J

Move Pages...

Duplicate Spread

) . Delete Spread
Click phai chudt
chon Insert Pages Apply Master to Pages...
Insert Pages
Pages: [l 'S@ trang thém vao [ 0K ms Alt+Shift+Ctrl+ L

Insert: After Page
Master: A-Master

/

e
Trang dang chon

[ Gancel Jhuffle

uffle

Nhap vao Sau, trutc trang dugc cflon

Gido trinh Adobe InDesign CS3
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3- Nhdn ban mdt trang hodc nhiéu trang tai liéu :

Kéo biéu tugng trang (hodc nhiéu trang) trong Palette Pages va th& vao biéu tugng
Create New Page &l G thanh palette page, hodc ta chon cac trang mudn Duplicate
page, vao menu Palette Pages chon Duplicate page (néu la mot trang) hodc Duplicate
Spread (néu 12 nhiéu trang), hay ta Click phai chudt vao biéu tugng trang trong
Palette Pages va chon Iénh Duplicate tugng Gng.

4- Sap xép lai vi tri cac trang:

Mudbn sdp xép lai vi tri cua céc trang ta vao Menu Layout > Pages > Move Pages
rdi xac dinh trang hodc nhiing trang muén thay déi, sau d6 chon vi tri trang mudn
di chuy&n dén nhan OK, hodc Click phdi chudt vao biéu tugng trang va chon Iénh
Move Pages. Ngoai ra ta cing c6 thé chon trang can di chuy&n rdi gii chudt kéo
tha vao vi tri mai.

Chu y: Khi ta di doi trang thi chi di ddi ndi dung trang, con sé sang sé duogc cip
nhat tu dong theo vi tri trang hién tai tudng tng vdi vi tri trang tai liéu.

Move Pages

Cac trang chon di dgi > Move Pages: 10-11 | oK |
Tuy chon sau hodc tru6c >  pestination: After Page v Bl [

Move to: [ Current Document

Cancel |

= Zl;l chuyén dén sau hodc trudc trang

4- Xoa trang tai liéu

Mubn x6a trang tai lidu ta chon trang hodc cac trang can xo0a rdi kéo biéu tugng
trang trong Palette Pages xudng biéu tugng thung rac =g bén du6i Palette Pages roi
click OK. Hodc ta Chon trang can xda roi Click phai chudt phai vao biéu tugng trang
trong Palette Pages roi chon Iénh Delette. Hay vao menu con trong Palette pages roi
chdn 1énh Delette Pages hay Delete Spread néu mudn xo6a nhiéu trang.

I- MASTER PAGES - TRANG CHU:
Trang Master la trang ma moi doi tugng
ndm trén nd sé dugc hién thi G cac trang
khac tuong tng. Thong thudng Master page
[ s : 5 Sé ap ki€u dinh dang mau cho tat c& cac

1| ¢ Pages x |Info_|Layers |Links | .- trang bén ching hodc bén 18 tuong ing

) ] . VvOivitrimata dat dinh dang doi tugng

(Nens] Trang 16 chubsnle. | | = bén trang chdng hodc trang Ié. Néu mudn

; Trang chu bén chang. 5T = 4p Master Pages cho mot trang hodc mot
A-Master Trang chl ~ oA >

s6 trang tu chon, ta vao menu con trong

] =| = , Master Pages, hay Click phai chudt vao

biu tugng trang trong Palette Pages va
chon I1&nh Apply Master to Pages roi chon
A=A trang cdn ap dung Master Pages.

Trang thu0ng 4.5
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Nhiing déi tugng dugc dat trén Master pages sé xudt hién trén tit ca cac trang tai
liBu dugc lién két vGi trang Master do. Nhiing thay doi trén trang Master s& dugc
cap nhat mot cach tu dong cho nhiing trang tai liéu dugc lién két.

Trang Master thuGng chiia Logo hodc nhiing mang hinh dugc 1ap di lap lai trong sudt
tai liéu, sO trang, tiéu dé dau trang ... clia cac trang tai liéu. Trang Master cling cd
thé chda nhiing khung text va khung hinh rdng dé tao thanh Placeholder (khung gidt
chd) trén céc trang tai liéu.

III- TAO VA SU' DUNG TRANG CHU:

1- Cac cach tao trang chi master 7
Mudn tao Master Pages ta vao Window > pages (F12) dé md Palette Pages. Ving
bén trén 1a vung chia trang Master va vung bén duGi la vung chia trang tai liéu.

A- Tao Master Pages:
Céach 1: Vao Menu Palette Page > New Master sé xudt hién hop thoai

Cach 2: Click phai chudt vao vung chifa trang Master trén Palette Page
chon New Master

Chon ky ty dai dién Master Pages, néu khong

Adobe InDesign sé tu dong dat ky thu dai dién theo = e
thity AB,C > Prefi: | oK |

' New Master

b3t tén cho Master Pages > e > Name: Master | Cancelwv'\
Based on Master: [None] v

Number of Pages: 2

- Prefix: Nhap ky tu dai dién cho trang Master (T6i da la 4 ky tu). Ky tu nay sé
xuat hién trén moi trang tai litu ap dung trang master do.
- Name: Tén trang Master
- Based on Master:
- None: tao mot trang Master hoan toan mdi
- A B..Master. Tao trang Master dua trén trang Master da co.
Khi d6 trang Master viia dugc tao ra sé la trang Master con clia trang Master
dugc chon (Trang Master cha)
Mbi trang Master s& ¢ mdt biéu tugng trén ving chia trang Master.
- Néu chon None: biéu tugng trang trdng
- Néu dua trén mot trang Master da co: trén biéu tugng c6 ky tu cla trang
Master cha.
- Number of pages: dinh dang trang cho trang Master (t6i da 10 trang)

Chii §: Mudn chuyén mot trang hodc mot ddy trang thanh Master ta Kéo trang (hodc
day trang) da chon |én vung chia trang Master thi mot trang Master mdéi dugc tao
ra. Trang Master nay s& cd hinh dang giong hét trang (hodc day trang) tai ligu da
tao ra n6 dong thai 1a trang Master con cla trang Master dd ap dung cho trang tai
lifu vira tao ra no.
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B- Copy trang Master Pages:

New Master.. Click phai vao trang Master can copy
Duplicate Master Spread "A-Master” Nhdn ban Master (hOéC vao Menu Palltete PaQES),
Master Opticns for "A-Master”... Ch(_)n Duplicate Master Spread...

Apply Master to Pages... Ap Master Pages cho trang...

Override All Master Page Items Alt+Shift+Ctrl+L  « 5 phan trinh bay trang Master s& ndm dui cung.

v Allow Document Pages to Shuffle

C- Copy trang Master tir mot tai liéu da co:

MG tai liéu co chia trang Master can copy.

Trong Palette Pages, click va kéo trang Master cin copy dén clia s6 chia tai liéu
can tao trang Master.

2- Danh sd trang tu dong:

Mu6n tao so trang tu dong ta chon cong cu Type Tool (T) [T)vé mot khung Text
trén trang Master tai vi tri cin danh s8, hodc dung dung Pen Tool (P) (2] vé mot
dudng thdng tai vi tri cdn dat s trang rdi dung cong cu Type on the Path Tool
(Shift + T) Click chudt d& nhap text trén duding via Vé.

Sau do ta vao Type Menu > Chon Type > Insert Special Character > Markers >
Current Page Number (Alt- Shift- Ctrl-N)

Insert Special Character » Symbols »
Insert White Space » Markers » Current Page Number Alt+Shift+Ctrl+N
Insert Break Character » Hyphens and Dashes » Next Page Number
Fill with Placeholder Text Quotation Marks » Previous Page Number
. :
Show Hidden Characters Alt+Ctrl+I g STl

Ky tu “A” dai dién cla trang Master s& xuat

'I?ﬁg(?) hién trong khung text, lam mot phan gil chd

(Placeholder) danh cho so trang thyc té trén cac

trang riéng biét, ta co thé thém chi “Trang” hodc

“Page” truGc chit A. Mudn tao thém so trang cho

trang d6i dién ta nhan td hop phim Ctrl + Alt +

Ky ty dai dien Master Pages  Shift va kéo biéu tugng chii “A” d&n vi tri can
thém sd trang cho trang doi dién.

Phén text dugc thém vao l

Cha y: Ta khéng dugc xda ky tu chii A nay vi khi dé du ta ¢6 nhap lai ky tu A thi
chii A ma ta nhdp vao chi la ky tu théng thudng chif khdong phai la ky tu ddc biét
dai dién cho s@ trang.

Ghi chii: Ngoai viéc ddnh s6 trang, khung text trong Master Pages cing ding dé

tao footer két hgp vdi s6 trang.

Néu mudn xoa sO trang chan, I8 hodc ca hai xuy&n sudt tai lidu thi ta vao trang
Master Pages xod khung text chifa ki tu dai dién cla trang chd & trang bén phai,
bén trai hodc cd hai. 2- Panh sd trang tu dong:
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3- Thay ddi thiét 1ap vé so trang:

Mudn thay ddi dinh dang s trang ta vao Menu Layout chon Numbering & Selection
Option hodc Click phai chudt vao biéu tugng trang trong Pages Palette va chon Iénh
Numbering & Option.

.
New Section

V| Start Section [ 0K |
Ty dong tao so trang theo s trang cla tai liéu © Automatic Page Numbering

Trang dugc chon s& bt ddu danh sd trang theo > (0 Start Page Numbering at: [
s6 dugc nhap vao 6 nhap liéu so & ké bén

( Cancel |

Page Numbering
Section Prefix: Secl:

" > Style: 1,2,3,4.. '

Section Marker:

Tuy chon V& kiéu danh s trang theo A, B, C...
theo I, 11, 1, IV.. hay 1, 2, 3

Include Prefix when Numbering Pages

Document Chapter Numbering

\J

Style: 1,2, 3,4... v
Tuy chon vé sb chuong
@ Chapter Number: 1

4- Tao dong Nhdn “Xem tiép trang”...va “tiép theo trang”:

Doi khi trong dan trang noi dung ma ta trinh bay lai nhiéu han so trang cla tu’ng mang deé
tai. L&nh tao dong nhan sé giai quy&t van dé nay bing cach tim ndi con thiia gidy dé dit
nbi dung bi thira vao.

Mudn tao dong nhan ta dung cong cu van ban T.ve mdt khung van ban chong I&n khung
van ban chifa doan dau clia bai viét va nhap chii “Xem tiép trang” sau d6 vao Menu Type
chon Iénh Insert Special Character > Next Page Number. ] i
Tiép theo ta cling tao ra mot khung chiia van ban nhu thao tac trén va tao dong nhan “Tiép
theo trang” va chon Menu Type > Insert Special Character > Previous Page Number cho
doan sau clia van ban. ] ]

Chii y: Khung vdn ban tao dong nhan “ Xem tiép trang” va “ti€p theo trang” bat budc phai
chong 14n 18n khung ndi dung vdn ban.

5- Lat trang

Lat trang 12 di chuyén dén mot trang nao do, ta co thé 1at trang bdng cach kéo thanh trugt
trén Page Palette dén trang can chon roi CI|ck kép chudt d& chon hodc ta Click chudt vao
thanh trang thai d dui cung man hinh rdi chon trang tuong Ging. Ngodi ra ta c6 thé si
dung phim tit dé& di chuyén trang nhu sau:

1. Di chuyén d&n trang ddu tién Ctrl + Shift + Page Up

Di chuyé&n d&n trang cubi cung Ctrl + Shift + Page Down

Di chuyén d&n trang trudc Shift + Page Up

Di chuyén d&n trang k& Shift + Page Down

Di chuyén d&n trang doi k& ti€p Alt + Page Down

Di chuyén d&n trang déi truéc Alt + Page Up

Di chuyén qua lai gifa cac trang Ctrl + Page Down va Ctrl + page Down

No ok own
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THAO TAC VGI VAN BAN

1- Nhap vén ban

Mudn nhap vin ban vao trong InDesign ta vao Menu File > Place (Ctrl + D) khung
chifa vin ban (néu ta khong chon tuy chon Master Text Frame khi tao mdt du dn
Layout mdi thi ta ding cong cu Type Tool ‘T, kéo v& mét khung chia Text va lam
lai cac thao tac nhu trén).

Ta ¢ 4 cach do vdn ban vao trong InDesign

K. Cach1: Theo ché& do tu do thi khi nhap (Place) mot doan
i=== DO Text dang tu do van ban vao InDesign, thi Indesign sé tu tao ra mot
khung chira bang véi kich thuGc ma ta thiét 1ap ban
dau khi tao du an Layout méi. Con néu nhap vin ban
dé dé vao khung Text Frame da c6 thi ta Place vin
ban vao InDesign sau dé dat tré chudt tai goc trén
bén trai khung chifa vin ban va Click chudt dé do
van ban vao. Khi Place vin ban béng cdch nay thi vin ban sé khong tu dd sang trang k&
ti€p khi ndi dung van ban dai hon khung chifa, ma ta phai Click chugt vao ddu + mau do
G phia dudi goc phai khung chifa va Click chudt vao goc trén bén trai cla khung can lién

két noi dung.

k" Cach 2:

(3 pé Text dang béan tu
dong ta nhan phim
Alt trong khi do

[ N Cach 3:
: b6 Text ty dong ta
nhan phim Shift trong
khi do
Cach 4:

L pg Text ty dong ma
khong thém trang thi
nhan Shift + Alt trong khi do

Gido trinh Adobe InDesign CS3

Khi Place vin ban vao InDesign trudc khi d6 vin ban
ta nhan phim Alt thi con trd chudt s& tigp tuc hién
thi dé ta c6 thé ti€p tuc d6 ndi dung con lai vao cac
khung khac cho dén khi ta d& hét vin ban.

Khi Place vin ban vao InDesign trudc khi d6 vin ban
ta nhan phim Shift thi InDesign s& tu dong tao thém
khung chiia Text va trang dé chda hét toan bo noi
dung Text dugc nhép vao.

Khi Place van ban vao InDesign trudc khi dd van ban
ta nhan phim Shift + Alt khi d6 thi InDesign s& tu
dong do hét Text vao khung vdn ban nhung khong
thém trang va thém khung van ban khéc.
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II- Cac cong cu van ban

T. Type Tool (T) - cong cu tao vin ban
Dung dé v& mdt khung chéia vdn ban d& nhap hodc gd Text vao.

Chi y: Ta co the dung text g/Lr ché cho khung chda nhu mot gidi phdp tam thoi
trong Layout mdu bang cdch vao Menu Type > Chon 1énh Fill With Placeholder
Text

>
% Type on a Path tool (Shift + T) chii chay trén dudng Path

Dung dé tao van ban chay trén dudng dan, mudn tao van ban chay trén dudng
dan ta phal tao ra dudng dan bang cach dung Pen [ hodc Pencil Tool, hay cac
cong cu vé va két hgp hinh hoc khac. Sau do ta dung cong cy Type on a path
Click chudt 1&n dutng dan va nhap g0 vdn ban vao. Ta cd thé md réng cdc tay
chon cho cong cu chir trén dudng dan bang céch Click kép chudt Ién cong cu
Type on a Path d&€ md bang Type on a Path Option va chon céc tiy chon tudng
ting nhu hinh bén adudi.

Mudn hiy bé ndi dung chi trén dudng dan ta vao Menu Type > Type on a Path
> Delete Type from Path

Hiéu (ing chii trén dubng dn

Skew
3D Ribbon Top .
Tyoe on a Path ( 5tair 5tep Bottom
— Gravity
Effect: Rainbow I Flip l OK |

Vi tri clia chif trén dudng din

Align: Baseline To Path: Center | Cancel |
Spacing: 12 Cach canh chinh
=2pacng: [} 0 / Ascender Delete

Khodng céch gitfa text va dudng path Descender
V| Preview
Center SEN
Baseline
Hiéu (ing Rainbow Hiéu (ing Skew Hiéu (ing 3D Ribbon
Hiéu (ing Stair Step Hiéu ting Skew m
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Character Palette (Ctrl + T) :

Dung dé chon céc tly chon vé chinh slia ky tu nhu Size, khodng cach chii, khoang céch
hang, tang chiéu cao, tdng chiéu ngang cta chi ....

Mudn md Character Palette ta vao Menu Window > Type & Tables > Character hodc

nhan to hgp phim Ctrl + T

— -
| & Character x | =
Times  Tuy chon Fonts chit b
Tang giam khoang cach dong.
Size tang, gidm co chil Raman Ty chon chii nghiéng, chii dam Alt + KA hogc Alt +
Ctrl + Shift > hodc y Ch¢ ghieng, T ‘ il
Ctrl + Shift + <
oy . .
Tang, giam Khodng cich | L [+ 12t W ﬁ +| (144 pt Tang gidm khoéing céch clia nhiéu
gitta 2 ki ty. : - ky tu. Alt + =] hodic Alt + >
Alt + [< hoiic Alt + > ‘.\@;\,METB -~ = o
T —b b
Tang, giam chiéu cao clia \
ky M«—I%_ 100% w» "I % 100%  w ——>Tdng gidm chiéu ngang clia céc ky ty
bua ky tu Ién trén hoac‘/aka‘)a,z, ~ | o=
xubng dudi dutng chudn =h = - T X T Lam nghiéng chit
Alt + Shift hodc
Alt + Shift [y Lamguage: English: LISA -
‘ & Character x | __'i Show Options
Times M OpenType r
Ramen M All Caps Shift+Ctrl+K  «—=—> Chuyén thanh chi in Hoa
T c s v o sap v Small Caps Shift+Ctrl+H > Chuyén thanh chif hoa Nhd
| MY [5] Mevis | [7] 0 v Superscript Shift+Ctrl+= > Tly chon danh s6 mi
IT (5| wose  ~ T3 100% Subscript Alt+Shift+Ctrl+=  «———> Tuy chon danh chi s&
AR [2{0p T e
Underline Shift+Ctrl+lJ  «———> Tly chon gach dudi chif
Language: English: LISA - ) )
Strikethrough Shift+Ctrl+/ > Tly chon gach ngang chit
v Ligatures
Underline Options.... > Tuy chon thdng s6 gach dugi
Strikethrough Optiens... >Tly chon thang s& gach ngang
Mo Break

Tuy chon tudng Ung vGi Character Palet

Tuy chon gach dui chi
Ty chon danh s mi

Chuyén thanh chii in Hoa
T T¢ € |4y

Tuy chon size chtu_l
¥ T
] A A 3] 9

Times T
9 | Roman ﬁ 2 (144
Tuy chon Fonts chii 4&
Chon chii nghiéng,chii dam
Tuy chon khodng cach dong
Ty chon déanh chi s§

Bk

te |a Window > Control:

—> Tly chon khoang cach gilta 2 ki tu.

l—>TUy chon tang gidm chiéu cao chii
00%

Tuy chon tdng gidm chiéu ngang chii
wﬁiu dinh dang mau

- T oo - | AW A

Pt Villc L English: USA

Pua ky tu &n trén hodc xudng dudi duding chudn
Alt + Shift lA| hodc Alt + Shift [y

IT

-

Tuy chon kéo nghiéng chit

Chuyén thanh chii hoa nhé
Tuy chon gach ngang chii
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ky tu. Alt + (=< hodc Alt + >
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Cach chon tir, dong, doan va toan bd van ban

Word : Mudn chon tli trong ndi dung vin ban ta bdm diip chugt vao tir ¢an chon

Line : Mudn chon dong van ban ta Click chugt ba Ian lién tiép vao dong can chon

Paragraph: Muon chon ndi dung mot doan van ban ta Click chugt 4 lan lién tiép. Chu
y doan van ban la mgt khoi van bdn bat dau tur ddu dong va két thic bang mét
ddu cham (.) va nhan Enter xudng hang. . .

Size: La kich thu6c chii, thdng thutng kich thuGc chir duge tinh bang Point hodc bdng
Pica, trong d6 mot Inch = 6 Pica = 72 Point

Paragraph Palette: Dinh dang doan van ban

Paragraph palette dung dé dinh dang va thao tac v6i khdi vin ban nhu canh
lg, canh gilta, thut dau dong, chia cot van ban...

Canh déu, cac dong ngdn sé canh trai

Canh déu, dong ngin canh gilia

Canh déu, dong ngdn phai

Canh gitia Canh déu tat ca cac dong

Canh trai Canh phi néu ni dung ndm trén trang ching &

Canh phai ty dong canh trdi néu ndi dung nam trén trang Ié

" Canh phai néu ndi dung né“lm, trén

trang 1 & ty ddng canh trai néu noi
dung nam trén trang Ié

Pdy toan bd Paragraph céch I8 tréi

¢ Paragraph X

\

i
i
i
i
M|
M
il

7
T

W

———————

(i

Toan bg Paragraph cach I8 trai

20pt Ele [510pt
. ) Thut cudi d¢
Thut dau dong bén trdi == * 0ot = |&lopt / i cuor cong
=4I| ¥ o B Khodng cach doan sau clia

. . . o Paragraph

Khodng céch clia cac doan <« %= =10 mm = & 0mm 3
Paragraph = - SO ky tu tao DropCap

P . = 20 Az (210 / , X
0 dong tao DropGap ( Ky ty = ¥ = [¥ Tuy chon bat dinh vao dutng li6i nén

to § dau doan Paragraph)

/(Align to Baseline Grid Ctrl + Alt + ;)

/.J Hyphenzte

Tuy chon cat xudng hang
doi v6i cac ky tu dai clia
Paragraph vi du Para-
graph

Tuy chon khdng bit dinh vao dudng
[u6i nén.

Tuy chon tudng Ung vGi Paragraph Palette |a Window > Control

S0 ¢t clia Paragraph

L . . Tuy Chon khang bat dinh vao
Canh phai néu ndi dung nam trén trang chang & duong luéi nén Baseline grid:
—> 1t dong canh trdi néu ndi dung nam trén trang lé

Céch I8 trai cho Paragraph
Cach I8 phai cho Paragraph

Khodng céch trudc clia doan Paragraph
x @ cach sau clia doan Paragraph
+1|0 mm + |50 mm = [5{/owmm E TN mm 91, [Bask Paragraph]+

W/ | Hyphenate 1+

Canh phai

Canh gilia B
Chon dinh dang Paragraph mau
Canh trai

+

1l

+

| 3>
it
5

Mo — A

i (i

=
Ex: (175

e

¢

A
@ 2

3
3
-
3

N

s0 ky tu Tao DropCa j : )
L plLap Tuy chon bit dinh vao dutng Iugi nén

> Tao DropCap cho Paragrapt (Align to Baseline Grid Ctrl + Alt + ;)
Thut coi dong

Thut dau dong

| Canh phdi néu ngi dung ndm trén trang 18 & tu Tuy chon cdt xudng hang doi véi cac
dong canh trai néu ndi dung ndm trén trang 18 k¥atuhdal cua Paragraph vi du Para-
L—>Canh déu tat ca cac dong grap
—>Canh déu, cac dong ngdn s& canh gitia Pénh s thii ty cho Paragraph

—>Canh déu, cac dong ngdn sé canh trai
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Paragraph Palette > Option

Hide Options

¢ Paragraph X Adohbe Paragraph Composer

Adobe Single-line Composer

[
M
il
il
Ml
Ml
[l
i
i

Only Align First Line to Grid
Balance Ragged Lines
Ignore Optical Margin

=

[T
<
0
t

=]
0
o

Justification...

+

+
(EE 1o

o

0
T
+

=]

0

=]
3
3

1

Paragraph Rules...

=
i
(=]
e
e
(=]

Bullets and Numbering...
Restart/C

<

Hyphenats

Drop Caps and Nested Styles...

Alt+Shift+Ctrl+)
Alt+Crl+K

Alt+Ctrl+R
Alt+Ctrl+)

1. Paragraph Palette > Justification (Ctrl + Alt + Shift + J)

Lénh Justification dung dé diéu chinh khodng cach giifa cac tif hodc cac ky tu. Mudn
chon I&nh Justification ta vao menu Window chon Type & Table rdi chon Paragraph, sau
do ta Click chudt vao hinh tam gidc nhd phia trén géc phdi clia Paragraph Palette va
chon Iénh Justification hodc nhan t6 hgp phim Ctrl + Alt + Shift + J.

Chii y: Cdc tay chon thay doi trén Justification s& 4nh hudng cho toan by Paragraph

Tuy chon diéu chinh khodng
cach gitia cac chi.

Justification

Word Spacing: | 80%

Tuy chon di€u chinh khoéng

Py P - - etter Spacing: 0%
cach gilia cac ky ty<T————<" e

Ghyph Scaling:

(kerning va Tracking).

Auto Leading:
Single Word Justification:

Composer:

Minmum  Desired  Maximum

100% 133%

0% 0% Cancel
100% 100%

120%  Diéu chinh khodng céch dong
Full Justify .

Adobe Paragraph Composer

100% ﬂgmw/
~—  Breew ||

> Xem trudc

Diéu chinh chiéu rong clia
cac ky tu

2. Paragraph Palette > Keep Options (Ctrl + Alt + K)

Lénh Keep with Next Paragraph c6 chiic nang dam bao tiéu dé va ndi dung
doan Paragraph s& ludn dugdc gili cung vai nhau. N&u ndi dung bi dua sang
cOt hay trang mdi thi tidu dé cling dudc mang theo.

Cac dong trong mot doan Paragraph phéi nim trén mot
cOt hodc mot trang

So dong t0i thigu clia Paragraph ma Indesign cho phép roi vao
cudi cot clia ¢t hodc trang trudc. Lénh nay dung dé xir Iy cac
dong mo cdi (orphan).

S0 dong toi thigu clia Paragraph ma Indesign cho phép roi vao
déu cdt cla cot hodc trang sau. Lenh nay dung dé xi Iy cdc dong
mo goa (widow) .

Keep Options

Keep with Next: 0 lines

Neep Lines Together
Al Lnes in Paragraph

9 At Start/End of Paragraph

lines

End: lines

Start Paragraph: Anywhere

L___OK |
Cancel

7| Preview

Ghi chi: Dong goa (widow) la dong cudi cung cua Paragraph con sét lai G trang hodc

cot ké tiép

Dong mo ¢6i (Orphan) 2 dong d4u tién cua Paragraph ma nd con sot lai &
cudi ¢t trudc hay trang trudc.

Ta c6 thé x{i Iy dong goa va dong md coi bing cach diéu chinh Tracking, hodc diéu

chinh Horizontal scale.
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3.Paragraph Palette > DropCap and Nested Styles (Ctrl + Alt + R)

Lénh DropCaps dung dé tao chil hoa to & dau doan van ban nhdm tao diém nhan cho
doan van ban.

<—>S0 dong tao DropCaps S ky tu tao DropCaps  —> Dinh dang mau

Dinh phim la sdp x8p cac tai ligu don Dr
D (nhan, 0 rai, cardvisit..), cac trang clia
mot tai liéu nhigu trang voi nhau theg mot
nguyen tac nao do cho phu hop véi kho gidy op Caps
n (39.5x54; 30x42; 32x43, 65x86; 60x84;
554x79 )dma cr;]ungl; tﬁ dﬁ dmh trudc. wg%en
tac nao do6 co the la bin |ntutron|p ay 0 0 N -
tay k&, in AB (tham khao cac bai viét v van [None] Cancel |
dé nay trén dién dan)...

Caps and Nested Styles

| 0K |

Li Characters Character Style

DropCaps

Align Left Edge Scale for Descenders 7 Preview

aUkﬂ' thigt k& xgng va co }Te (Ija b&nh
phim xong, ban mang file d6 dén

ch xudt phim. Do 1a nhiing |4 film ma ban Nested Styles
s& mang dén phong kem dé phoi kem va

tién hanh in 4n (bay gio co ti file ra kem lu- Click New Ne-ted Style burioa to create a ne=ted =hvie: 3
on,ma khong cén film nifa -CTP d¢). Ban c6 Chon kieéu dinh dang mau dé long vao Paragraph Style

thé mang file thiét k& dén chd xuat ph|m va
dién dat y ban cdn xudt file d6 nhu th& nao
(bat ky &n pham nao), ngudi ta s& binh cho. -

[ New Nested Style | AV

4.Paragraph Palette > Bullets and Numbering

Lénh Bullets va Numbering dung dé tao dau hoa thj (hodc cac ky hiéu khac) va so thir tu
vao dau doan van ban.

Nhiing ngudi 1am phim, béing cdc thil phdp clla minh, da ning nhan vat &y Ién mdt cung bac khac bing tinh
cach clia anh ta: Mr Bean dbi khi 1a mot k& d& hoi, c6 thdn kinh khong binh thuting va hay lam nhiing didu ky quic, vi anh
BU”etS ta ha’y quén, hay gan dd, thinh thodng tham \a'm, mot ké khong vat va lu c nhung ciing c6 khdng it nhiing nét dang yéu
va ot bung khi lam viéc thign. Bean ciing giéng nhu Bam. Thuc ra, B&m c6 tru6c Bean. Bom Ia Bean clia Vigt Nam
Mr Bean's Holiday (Ky nghi ciia Ngai Bean) Ia mot phim ddng xem. NG I3 phim nhua va milc do cic hanh dong
04y cudi clia Bean khong dam dac trong mot khodng thi gian ngdn nhu céc serie truyén hinh trudc, ma trai dai ra theo
mot qua trinh. VAn I Bean nhu the, hoi ham ham (cai ham &y cdn dugc khai théch nhiéu hon trudc), hoi 16i nghiép nhung
14u ¢4, 12 ngudi sGng trong mot chudi nhiing hanh dong budn cubi. DT nhién, i khong khat khe véi Bean nhu truéc, vi
t6i xem Bean chi dé thu gidn va mudn tim thay trong do mot chit gi d6 triét Iy vé cudc di nay. Phim méi clia Mr Bean
khong nhidu trigt Iy d& tim kiém nhu thé, va tham chi con hoi mo nhat vé ca tinh nhung th ciing 1a dii & xem va cudi
mot chit r6i. C6 mot sy pha tron gilia chat hai Phép va nhiing am hubng cia phim nhiing nam 1960 & doan cusi phim,
khi Cannes hign 1&n that dep d& véi bai hat La Mer (Bién) cila Charles Trenet trén nén nhac. Nhiing Bean trudc day chang
bao ity ling man thé nay. Nhung c6 ai c&m mot ngubi ham duge ing man dau?

Bullets and Numbering /. Bu"ets

List Type: Bullets / n N 2 n , ,
, Lénh Bullets dung dé thém cac ky
: g higu dac biét vao dau moi doan
ullet Character ~ .
[+ o[> M e Paragraph nhu dau hoa thi *, @, ®....
Noi chon ky & d2c biet U i dau cham tron, vuong hodc cac dau
= hiéu khac...
Text After: At " 1y Tab |
. Em Space e
Character Style:  [None] Gan Style cho ky tu~ £ o
n Space s
Bullet or Number Position Em Dash (E
Alignment:  Left - En Dash =
E.
Paragraph Symbol >
First Line Indent Section Symbol =
7 Bullet Character =
L — Ellipsis 8
Canh chinh vi tri ky tu thém vao o5
Preview \ 0K | [ cancel ]| Hair Space §2
Thin Space i'g
. (=
i Figure Space c'%é

Punctuation Space
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Numbering

Bullets and Numbering

Lénh Numbered dung dé thém cac so
List Type:  [ITETEE - Thém s6 thir ty vao dau mdi doan Paragraph ,
Lst: [Default] i sO thi tu theo sd Lama, theo dang A
Numbering Style B C hoaC1 2 3 4

Format: 1, 2, 3, 4...Chon d¢nh dang Numbering

Number: ~#.~t el

Character Style:  [None] v

Mode: / \ > |1
Continue from Prew:rps Nurmbe

© Continue from Previoyis Nymber

Nhiing ngudi lam phim, bing cdc thi phap cla minh, da nang nhan vat dy I&n mot
cung bac khac bing tinh cich clia anh ta: Mr Bean doi khi 12 mot k& dd hai, c6 than
kinh khdng binh thuting va hay 1am nhiing diéu ky quic, vi anh ta hay quén, hay gan
dd, thinh thodng tham lam, mot ké khong vét va lau ca nhung cting c6 khong it nhiing
nét dang yéu va t6t bung khi lam viéc thién. Bean cling giéng nhu Bom. Thyc ra, Bsm
¢d trude Bean. Bom la Bean clia Vigt Nam

Bullet or Number Position

Algnment:  Left - Panh s0 lai tir dau

Numbering

Mr Bean's Holiday (Ky nghi clia Ngai Bean) la mot phim déng xem. N6 1a phim nhya
, . . va miic do cac hanh dong gay cudi clia Bean khong dam déc trong mot khoang thai
Panh so t|ép theo sO trudc gian ngan nhu cac serie truyén hinh trudc, ma trai dai ra theo mot qua trinh. Vin 1

Bean nhu th, hoi ham ham (ci ham 4y con dugc khai théch nhiéu hon truéc), hoi
10i nghigp nhung l4u c4, 1 ngudi séng trong mdt chudi nhiing hanh dong budn cubi
DT nhién, t6i khong kht khe véi Bean nhu trucic, vi t6i xem Bean chi dé thu gian
va muén tim thdy trong d6 mot chit gi do triét Iy vé cudc doi nay. Phim méi clia
Mr Bean khong nhiéu triét Iy dé tim ki€m nhu the, va tham chi con hoi md nhat vé
¢4 tinh nhung thé cling 1a dii dé xem va cudi mot chat réi. C6 mot sy pha tron gida
chét hai Phap va nhiing &m hudng cla phim nhiing nim 1960 & doan cudi phim, khi
Cannes hign lén that dep d& vdi bai hat La Mer (Bién) clia Charles Trenet trén nén

Preview | oK ] [ Cancel |

5. Align to baseline grid - Canh hang van ban trén ludi nén
Ty chon khong bdt dinh vao dudng nén

9], [Bask Paragraph]+ || [IT] = 1t «—>S0 cbt clia Paragraph

Hyphenate fi¥ | S | I, 3672540

. U = Tuy chon bét dinh vao duting nén

Tuy chon ngat chii dai néu khong di hang

Lénh Allign to baselline grid dung 1am cho céc hang ngang clia vdn ban sé thdng hang
v6i nhau, bdng cach bat dinh van ban vao dudng Iu6i nén. Ching ta co thé thay ddi gia
tri mac dinh cla Baseline Grid cho mot tai liéu bang cach vao Menu Edit > Preference
va chon Grids.

s —> Tly chon mau sic cho Baseline Grids
= Cobr: BLG Buse _y Duding nén ddu tién clia doan Paragraph dugc thigt Iap

trong muc Relative to

* Top of Page—————> 50 V0i canh trén cla trang
So véi 1& clia trang

>Xac dinh khoang cach gitia hai dudng nén

Chiic nang chinh clia &nh Align to Baseline Grid 12 d& dam béo réng tat ¢ cac hang
ngang clia van ban sé& ludn thdng hang v6i nhau. Ching ta cd thé 4n hodc hién Baseline
grid bang cdch vao Menu View > Grids and Guides > Show Baseline Grid hodc nhan to
hgp phim tat Ctrl + Alt + ¢

Chii y: Ta cd thé tao riéng Baseline Grid riéng cho moi doan Paragraph bang cch vao
Menu Object > Text Frame Option roi chon cdc gid tri tuong ¢ng hodc nhdn to hgp
phim Ctrl + B.
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6. Text Variables - Chén céac thdng tin vé File

Lénh Text Variables dung dé& chén céc thong tin vé File nhu tén File, t&n chuong, ngay
tao, ngay xuat file...

Mudn sif dung I&nh Text Variables ta vao Menu Type > Text Variables > Insert variable

PPN Notes Object Table View Window Help

Font »

= ’ Chapter Number
Character Ctrl+T S . .
v Paragraph Alt+Ctrl+ T Cr&atlon Dat& -—> Ngay tao File
Tabs Shift+Ctrl+ T 2 R )
Glyphs i 1 File Name e— —> Tén File
St ” JROEEN ” seoa
it Last Page Number e—————> 5§ trang cudi ciing cla tai liu
Character Styles Shift+F11
Paragraph Styles F11 Modiﬁcation Date o Ngéy chinh slia
Create Outl Shift+Ctrl+0 N Ny g
Fm 7 ‘ Output Date o— —> Ngay xudt file
ind Font...
Change Case s Running Header e————» Duing Header
Type on a Path » f
Insert Footnote . l
Define...

Document Footnote Options...

Insert Variable
Bulleted & Numbered Lists » “onvert Variable to Text
Insert Special Character »
Insert White Space »
Insert Break Character »
Text Variables
Fill with Placeholder Text T e—— i
Show Hidden Characters Alt+Ctri+1 ‘ Text Variables: | Done ) |
} e
s s | Creanon Date
Cha y: | e e
’ g . | e e
Néu muon chinh lai phan ndi dung dugc thém vao | Running Header —
clia Text Varitables ta vao Menu Type chon ; ——
Text Variables > Define r0i chon cac muc tudng Ung i
dé chinh stia va chon Edit e Losc..
|
|

7. Tabs -Tao budc nhay tabs cho tro chudt (Ctrl + Shift + T)

L&énh Tabs dung dé thiét 1ap budc nhay cla trd chudt khi ta nhan phim tabs, Mdc dinh
InDe5|gn thiét |ap gia tri cho budc tab 1a 1/2 Inch hay 12,7 mm. Ta c6 thé thlet lap lai
diém dling cho Tabs theo y riéng clia minh, mdi mot doan Paragraph co thé c6 nhiéu
thiét lap diém duing Tabs khac nhau. Doi véi InDeS|gn CS3 néu ta thiét [ap Tabs cho van
ban tir Microsoft Word thi khi nhap (Place) vao Indesign thi cdc gia tri Tabs nay sé& dugc
nhap kém theo.

Tabs phai Toa dj Tabs Ky tu Iip day khoang trong

Tabs gitia w [ Tabs / / @!
Tabs trdi < @‘\‘ } X”{I Leader: |/ Algn On: @ Clear All X0a t4t ca Tab

Delete Tab X6a Tab dugc chon

P AP 5 |
i | 17 [ P | B e | Lalsn | . Repeat Tab Thay thé Tab
Reset Indents Tra V& Tab mac dinh

Tabs thé[)/phén Ky tu dung dé canh Tab thap phan
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Trong InDesign ¢ 5 kiéu thiét 1ap Tab do 1a:

Left-Justified Tab

T

Right-Justified Tab | |

: Dung dé canh trai (giéng Left Alignment)

Center-Justified Tab | § |: Dung dé canh giifa (giong Centered Alignment)

: Dung dé canh phai (giéng Right Alignment)

Align to Decimal Tab

v

Tab canh phai e—

—e Tab canh tréi

: Dung dé canh theo cac ky tu dic biét nhu dau ., :
ta xac lap trong khung tuy chon Align On

.. ma

DE thigt lap céc gia tri cho buGc nhay

SR E— Tab ta nhan phim Ctrl + Shift + T dé
43| ¥ X:16p0 Leetder: Align On: m& bang Tab, sau do ta chon cac dang
S el . canh Tab nhu Left- Justified, Center-
E— ie Tz ils : im Justified, Righ-Justified, Allgn 1o
LR AN'SC“'MWH'IC " Decimal va Align on. Sau d6 b&m
C ene 1: ace.
e e ersc  ChUOt vao ving thuc trén bang Tab
Scene 3: The Duke of Albanyspal N0l ta_cin tao budc nhay Tab hodc ta
Scene 4: A hall in the same. c6 thé nhap gia tri s0 vao 0 tuy chon
Scene 5: Court before the same. {03 (0 Tab va nhdn Enter, khi nay
Act2 Scene 1: Gloucester’s castle

Scene 2: Before Gloucester’s castle dlem dung Tab sé dUGC thlet lap trén
Scene 3 A wood thudc.

P& hiéu chinh lai Tab ta c6 thé kéo biéu tugng clia Tab trén thudc dén vi tri méi, hodc nhap
gia tri mudn hiéu chinh vao 6 xac dinh toa do X.

8. Glyphs (AIt + Shift + F11)

M6i mot Fonts chii co nhiing ky ty khac nhau nhu chii thudng, chi in hoa, chii hoa nho,
dong thoi cling ¢6 cac ky higu dic biét ®, %, ¢...Lénh Glyphs dung dé chen cac ky tu
khac nhau cla cung mdt Fonts hodc khéc Fonts.

Recenthy Used:
i@ e >Cac méu Glyph da dugc chon
Tuy chon Fonts chit < Show: | BasicTztin and Latin 1 |l| '
P # S |% & [ (]) F
* + ' - . I’ D 1 2 3
4 56789 :/,;|<|=
Click kép chuot dé ha < ~ | P A
ooty B T >+ @ ALDICIDLE LF G
vao van ban P H | J K |_ M N O P Q 3 > E:yxghon Zoom gan hay
i - /ﬁ

WNI-Bach Huyen Linh Vars Sans Roman .
Tuy chon Font chif 4—/ \—>

8. Story (Menu Type > Story)

Moi mot Fonts chii €0 nhiing ky tu nhu dau cham (), ddu (,), D4u ( ) khi canh hang
InDeS|gn s& canh ca cac doi tugng nay nén doi khi ta canh hang vdn ban trén dutng dinh
|& s& khong that su thang. D& canh hang dugc thang ta dung I&nh Story va chon tuy chon
Optical Margin Alignment. “Khong c6 gi quy “Khong ¢ gi quy hon

[¥#] ©ptical Margin Alignment hdn df)C |ﬁp tu do”. dﬁC |ép 1) do”.

Tuy chon vé cach hién thi
trong Glyphs

% : 1 il 4/.
C6 ap dung Iénh Optical Margin
Alignmeént

Khong ap dung Iénh Optical

Chon Size chii bdng véi Size clia Paragraph Margin Alignment
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Cha y:
Ta ¢d thé huy bd 1énh Optical Margin Alignment bdng cdch chon Palette Paragraph roi
chon lénh Ignore Optical Margin.

9. Text Frame Option (Ctrl + B)

L&nh Text Frames Options dung dé thay ddi cac tuy chon clia khung vdn ban nhu thay ddi
so cot, khoang cach cot, canh hang...

P& chon Text Frames Options ta vao Menu Object chon Text Frames Options

Text Frame Options

General | Baseline Options

Columns
SO cOt =——> tumber: = 11 Guer: = 129t > Khoang céch gifa cdc cot
Chi€u rong clia cot———>> Wdth: - 144 pt
Eixed Column Width
Inset Spacing
Khoang cach gitia chii véi »| TomEiomm | o Left: |2 0pt
khung bao b&n ngoai Bottom: [=omm | Right: (= g pt

Tuy chon canh khéi van ban

Vertical Justication ‘/"so véi chiéu doc khung
Algn: Top

Paragraph Spacing Limk: Tﬂp
Jonore Text Wrap Center
Preyiew | 0K E l:lttl:l m

Justify
Top Center Bottom Justify

nl n! n| 0 n| nl
Nhing nQus [am peim, banp cic thi NE3ng npetfii lam phim. bisp cAc 20
NRZng npbi [2m phim, bieg cc th
¥ i 12 im. cc i
lunau cia minh, o3 nang nsan vt v s 1:‘ cla minh, 43 nang nhdn vt £ '1 hang noti I3m phim. bdag Ianap D@ minh, 0¥ n3ng nhin vi &y Bn

mit cng B3c khic bing A cien oz ahig cla minh, 42 nang nhan vit £ ot ceng BAC khdc bng fian cich clg
i . mit conp bac shdc béng tinh cich ol
a0tz Mr B2an 0% ki @ MOt k2 6 ho, o 2 Ar B 6 KO (2 T 4 G ot ms:r?;m;T:T:“"m: It Mr B8 0i k8 13 MOt k2 08 hal,
wh nnn:;n;!u k ::;: o :: po i Kt knn Binn muee 2 hay 0 thdn ken knong bion ﬂm v Fo i VM bt Tt 2 1
! amnmdilul@.u.ﬁnuannmnau § am nhdng difu kY gedc. Wl anh @ hay
C C C]am n dify C. vl anh fa nay [ L
quin, hay pan db, tnh thadng tham am, h2sg b g EV) A i, o0 tham fam,

o, thlea tanng tham ki

it k@ Khang VT2 14y ca =ung clig o mnﬁeh:ymmw'm o :" ;“ g T8N, M3y gas OB, S tRang tham fam,

kntiag [ mhEsg Bt dang eu vt tpa o ot cine :I:m"; Ot KE Kndng v v u 62 nhusg cling e T KE KNONG VAL V3 12U €4 Ay clng <

ki WM vRC thiga Bean cing gifag nhe ‘mr:: “" :“" 2 :uu - ':: shiing ft nhing nét sdeg yeu wa it bung shiing ft nhing nat dasg yéu wa 1t bung

Bt Thyt ra, BOm 06 tradc Bean. Bom nT <ni Bm Ve thién. Sean cling giing «hi @m Wi thign. Bean cing gilng nn.T <hi [am wic thign. Bean cOnp ging nn.T
u!

,_|
-

Bean cla Vit Nam. :“‘“' m"' ::: ot irutc Bean. Biwn B 3tm. Thes ra, B0m cd fret Bean. Bbm [ 30m. Thus ra, B0m £0 1re0C B2an. 347
En ¥t Na. e cia Viet Mam, 2ean cia Viet Mam,
a4 o =

=

[m! !

10. Character Styles (Shift + F11) - Dinh dang tiéu dé mau

L&énh Character Styles dung dé thiét 1ap cac dinh dang mau cho doan vin ban ngin va
tiéu d&é ma dic biét la tiéu dé.

. | ¢ Character Styles x | y
Mubdn chon Character Styles Palette ta chon e @

Menu Window > Type & Tables > Character [y . ;000 chon Style
Styles (Shift + F11). Toabai

1

DeMuc1l <€— mau Slyle da dudc
Page Numbsr thiét Iap
So trang
Tao mot Group méi cho Styles —>@ & ®
Tao Styles mdi/ \an Style
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Mew Character Style...Tao Style m6i

| ¢ Character Styles x |

=+ )| %

[None] Duplicate Style..Nhan ban Style
[None] . - Delete Style...  Xoa Style
Tuz bai
- Redefine Style
De Muc 1 Style Options...
Pzge Number
} : T s
e Break Link to Style
v Load Character Styles... Load Style tu File khac
&2 3
e .. Load All Text Styles...

Select All Unused Chon nhing Style khéng dugc sir dung

I
Mew Style Group... Tao Style Group mi

Open All Style Groups |

P& tao mot Character Style mdi ta Click chudt vao biéu tugng Create New Style _‘Ll
bén duGi Character Style Palette, hoic Click chudt vao biéu tuong tam gidc bén goc phai
clia Character Style Palette roi chon New Character Style...

New Character Style
Y lcharacter Styie 1} > Pat tén cho Character Style
Location:
General
= Tyy chon tao Character Style dua trén Style cg
Based On: [None] —> san (Lenh nay giéng vdi Iénh Duplicate Style roi
chinh stia lai).
shortcut: > Tuy chon tao phim t4t cho Character Style
Style Settings: Reset To Base
(Noe] + sce 8 5t + lading: § gt + shfe down: 252 . > Bang thang tin vé Style

Apply Style to Selection

Preview | _OK J Cancel

Mudn thay d6i hodc chinh slia lai thudc tinh clia Character Style ta Click kép chudt vao
Character Style trén Character Style Palette hodc chon Style Option trong menu con clia
Character Style Palette va chon cac tuy chon tudng ting.

| New Character Style
Style Name: | Character Style 1 ———> Tén cla Character Style
Location
Advanced Character Formats Bas Character Formats
Character Color N A ~
OpanType Feanses Font Famiy: VNI-Bach Huyen Lnh Davida —> Tuy chon vé Font chit
Underline Options - N o A o ia
ek O Font Style: Reguiar > Tuy chon chii in ddm, chi in nghiéng.....

See: 12 ptKich thugc ~ Leading:  |KhoAng c4ch gilia céc dong
Keming: Khoang cich gilla cdc ky t  Tracking:  Khodng cach gitia fif
Case: Chon in nghiéng, Bold Posgion: -

Chir ghach dudi & Underfine Wl Ligatures i No Break
Strikethrough

Praview | OK | Cancel
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Lénh Character Styles > Color dung dé thlet lap cac tuy chon vé mau sdc cho doan vdn ban ngin
hay tiéu dé. Mudn thay ddi do lot (nhat) clla mau ta chon muc Tint va chon ty |& % tuong Ung.
Mudn tao mau mau mdi ta Click kép chudt vao 6 hoan chuy&n mau to va mau vién trong Character
Style roi chon gia tri C, M, Y, K hodc Pantone tuong (ing.

Chii y: Néu st dung Pantone co hai tuy chon la Pantone Solid Coated dung cho gidy ldng va
Pantone Solid Uncoated ding cho gidy khéng ldng

CMYK -
RGB

New Character Style ] ANPA Color

New Color Swatch DIC Color Guide
> FOCOLTONE
Swatch fame: Ten maul Done HKS E Process
HKS E

HKS K Process
HKS K

HKS N Process
HKS N

HKS Z Process
HKS Z L
PANTONE color bridge CMYK EC |
PANTONE color bridge CMYK PC
PANTOME color bridge CMYK UP
PANTONE metalic coated

Style Name: Character Style 1

Chanacter

Click kép chudt dé
thiét 1ap mau khéc

Int: T & Overprint Fil PANTONE pastel coated

eigh 200 PANTONE pastel uncoated
30% 2 1A 0 N + PANTONE process coated
40% Ty‘ Ie /11 Cang nho thi Tf/ 18 % mau Pen RANTOMNE process uncoated
50% mau cang lot (nhat ’ +ANTONE sold coated
60% - 2 o 1a 0/ A\

i —> Ty I8 % mau Vang PANTONE solid matte
st o o el L » PANTONE solid to process EURD

80% . o 1A 0/ a1y g
90% TY l? o m?u cdnh sen PANTONE solid to process N
100% L——> Ty I¢ % mau Xanh PANTONE solid uncoated

System (Macintosh)
System (Windows)
TOYO 94 COLOR FINDER 2

11. Paragraph Styles (F11) - Dinh dang doan vin ban (Ndi dung) mau

Lénh Paragraph Styles dung dé thiét lap cac dinh dang mau cho doan vdn ban hodc toan
b6 cac doan Paragraph Trong thuc t& Layout cho bdo chi ddi khi cac cum ndi dung khac
nhau s& co kiéu chi va dinh dang ndi dung khac nhau, Cho nén st dung Paragraph Style
gilp ta dong bd hod cong viéc layout mot cach nhanh chong va chuy&n nghiép.

Mudn thiét 1ap dinh dang cho khoi van ban (ndi dung) ta vao Menu Window > Type &
Tables > Paragraph Styles hodc nhan td hgp phim F11. Cé4c thiét Iap dinh dang Paragraph
Style cling tuong tu nhu clia Character Style v6i mdt sO tuy chon ¢d ban nhu sau.

_ — —
E ) New Paragraph Style... Tao dinh dang Paragraph méi
| -

| P B v Duplicate Style... Nhan ban Paragraph Style

[, Delete Style...  Xoa Paragraph Style

! Style Optiens... Tuy chon tinh chinh siia Paragraph Style
X

Noi Dung 2 Clear Overrides

Normal ‘a Break Link to Style

Load Paragraph Styles... Tai Paragraph Style tii file khac

Tao Paragraph Style mi Load All Text Styles...
Xoa Ovendes

Tao nhom Group cho Style ‘1 Select All Unused

New Style Group... Tao nhém Style

Xo& Paragraph Style dang chon

Copy to Group...
New Group from Styles...

Sort by Name

Small Panel Rows
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V
New Character Style

Style Name: |Dat ten cho Paragraph Style

Lo

General

Based On: Tua bai

Shortcut:

Style Settings:

= Bang thdng tin clia Paragraph Style

Preview

OK_

e

—>Dat tén cho Paragraph Style

Tuy chon tao Paragraph Style dua trén Style ¢
—>san (Lénh nay giéng vdi lénh Duplicate Style roi
chinh sia lai).

>Tao phim t4t cho Paragraph Style

Cancel

Paragraph Style

tion

Locs

Basic Character Formats

>Té&n clia Paragraph Style

>Tén Font cho Paragraph Style

Font Family:
Font Style: Bold
See: 14 pt Kich thudc « Leadng: Khoang cich
Kerning: Khodng céch gilla cic ky v Tracking: Khoéng cach
+ Chon in nghiéng, Bold Postion: Norma
Chif ghach dubi =3 Underine /| Ligatures No Break
Strikethrough
Preview 0K

>Tuy chon vé chii nghiéng, chi Bold dam
gilia cac dong
gila tir

Cancel

Alignment: [

> Canh hang van ban thing hang ngang

Left indent:

Right Indenf: D

Last Line Indent:

0pt

Space After: 0 mm

> B6 qua canh hang ngang clia van ban
—> Thut ddu dong clia mdi doan
|5 Thut vao dong cudi cling

-—

-— |

-—

> Cach doan sau

Preview

>Chon tuy chon bét dinh vao dudng i nén

Cancel

hoi hdm him (cdi him 3y cbn duoc khai thach nhifuf
hdn_trudc), hoi 10i nghiép nhung ldu cd, 13 ngudi sing
rong mét chudi nhing hanh dong buln cubi. D n

Nhiing ngudi lam phim. /

Y

binh

nghl_cla Ngai Bean) R
= " chdng bao gid L thé ndy. Nhung o6 ai cdm moti
anh dong gay G cia Bean khong dam dac trong mof| g O

nguti ham dugc ling man dau?

Ima trdi dai ra theo mot gua trinh. Vdn 13 Bean nhy thE,

1én mot cung bic khic bdng tinh cdch cla anh fa
hir B n 3t K df hoi_c6 thin ki

hay qudn_hay gan dfi_thinh thodng tham lam_mot k2|
fknng vt va ldu cd nhung cing c6 khong it nhilng nét}
” m - - o e i

nifing nhu Bom. Thuc ra, Bom o6 trudc Bean. Bim Ll

[Rean oz viat nam

mit phim_dang xem
khodng thai gian ngdn nhu cic serie truyBn hinh trufc)

jma frai dai ra theo mQt qua trinh. V4n [ Bean nhy {hg)

Nhiing ngudi [am phim ol ham ham (cai ham dy cbn duoc khai thach nhiéu]
hon tn hai thi nghiép nhung [4u ¢d, & ngui sBng
lBi0g_cac thil phap G, mioh, da_nang ohan il rong mot_chuli_nhifng hanh dBng buSn cui_ 07 nhien

0i khong khdt khe vdi Bean nhy truc, vi t0i xem Bean)
chi d& thy gidn va mulin tim thdy trong d6 mot chit gi do

¥ v& cuic dbi nay

thuting va_hay lam nhing diBu ky quic, vi anh faf

" 7 TET
tham chi cbn hoi md nhat v cdl
2 d

30 mdt sy pha trdn gi

fim ki€m nhu thE

nh_nhung thE

2m v mot chis

hai Phdp va nhilng am)

a_chdt

N6 13 phim nhya va mic dd cic| annes hign I8n thit dep d& wdi bai hat La Mer (Bifn)

2 Charles Trens
ching bao g |

fang man the nay. Nhung c6 ai cim mof
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New Paragraph Style

General - Style Name: Dat Ten Noi Dung Mau
Thiét 1ap vé dinh dang Font chii e Bss Charaaier Formazs Location:
Advanced Character Formats Justification
Thiét 1p cach I8 & cich dong e tndents and Spacng
Thigt 1an hiéic nhav Tah L > Tabs Minimum  Desired  Maximum
Thigt 1ap thong s8 v& dudng k& trén & dubi e—> Paragrach Rules Khoang cach gilia cac chlf > word Spacing: 80% 100% 133%

Thiét Iap thong 6 dong goa va dong mb cdi
Thigt 1an thana s& nadt chir

Thiét 1o thona sd khoana cach hana va kv tu
Th|et lap thona s0 V& Drop Cans

K Optior 2 z e z . . ;
: Hejn::s Khoang cach gilia cac ky tu > Letter Spacing: 0% 0% 0%

Glyph Scaling: 1 100% 100% 100%

> Drop Caps and Nested Styles

‘I"I"I"I"I'TTTT

Thiét 1ap thong s8 vé dau dau cau va SO0 o—P> Butirs 2nd Numberng Auto Leading: 120%
Thiét ap thong s& v& mau sac va hg mau Character Color -
OpenType Festures Single Word Justification: -
Thiét 1ap thong s6 vé dubng gach duGi s Usderine Options
Swrikethrough Options Composer: Adobe Paragraph Composer v
| .
Preview ok ] [ Cancel ]

New Paragraph Style CMYK -
RGB
Genera! . Style Name: Dat Ten Noi Dung Hau ANPA Color B
Bazic Character Formats Locad ‘C||(;k kép chudt dé DIC Color Guide
Advanced Character Formats Character Color th|et |ap mau khac/' FOCOLTONE
Indents and Spacing HKS E Process
Tabs = HKS E
s 2008 HKS K Process
e é HKS K
c HKS N Process
B (Ressvation] 7 HKS N
HKS Z Process
B c-100M=0v=0k=0 HKS 7

m

B c=0M=100 Y=0 k=0
[J ce0Ma0 Ya100 ke

PANTOME color bridge CMYK EC
PANTONE color bridge CMYK PC
PANTONE color bridge CMYK UP
PANTONE metalic coated
PANTOME pastel coated
Weight: 20% PANTOME pastel uncoated

30% 2 15 o b 2 ~ PANTONE process coated
40% Ty Ie /0 (:ang nho th] —)Tfl 18 % mau Den RANTONE pracess uncoated
50% mau cang lgt (nhat) L +ANTONE solid coated

oo ey - (= > T 16 % mau Vang PANTONE soid matte

wo | o) amal Pl e maucinn s PATOESI e o |
— 100% = > Ty & % mau Xanh PANTONE solid uncoated
System (Macintosh)
System (Windows)
TOYOQ 94 COLOR FINDER =

Bullets and Numbering
OpenType Features

Underfine Options Tint: {0 Overprint
Stikethrough Options b

Cha y:

Néu ta SU dung dinh dang mdu Character Style hodc Paragraph S;‘y/e sau do ta thay doi
mau sdc hay tdc thiét Iap khdc tur thanh Control ma khong thay déi trong Paragraph Sty/e
hay Character Style, thi cdc thiét 1ap do sé dé (Override) cdc dinh dang mau, va mau
dugc thay doi bdy g/d SE khdng con lién két vdi Style trong Paragraph Style hay Character
Style nu’a Néu mudn giif nguyén su lién két vdi Style mau ban dau ta phdi vao Menu
con cta Paragraph Style hay Character Style va chon Iénh Clear Overrides. Hodc ta co the
nhdn phim Alt + Click chudt vao Paragraph Style hay Character Style dé tru cdc thay doi
tur bén ngoai.

12. Text Wrap ( Ctrl + Alt + W)

Lénh Text Wrap dung dé thiét 1ap cho van ban chay xung quanh dudng bién clia mot hinh
anh binh thudng, hay hinh anh dugc vé Path hodc luu vung chon Channel trong Photoshop va
luu lai véi dinh dang Tift kém theo Path & Channel. Ta cd thé s dung Text Wrap trén thanh
Control, trong Text Warp Palette hodc Window > Object & layout > Command Bar

Khong st dung Text Wrap

S
] |100% b

Text chay 6m xung quanh ddi tugng

Text chay 6m xung quanh khung bao doi tugng

l/ﬂtll Iﬁﬁ

Text chay trén & duti doi tugng

Gido trinh Adobe InDesign CS3 POLYGON



Text chay dm xung quanh dgi tuong
Text chay trén & du6i doi tugng

Text chi chay trén ddi tugng

Text chay xung quanh khung bao d6i tugng
Khong st dung Text Wrap

Tuy chon vé khoang cach xung quanh hinh
S0 Vi text

Wrap Options:
Wrap To: | Both Right & L=ft S

| Bounding Bow  Text chay xung quanh khung bao ddi tugng
Detect Edges  Text ty dong chay xung quanh khung bao

— EUTEEET=RText chay xung quanh Channel dugc luu bén Photoshop

l Fhotoshap PathText chay xung quanh Path dugc uu bén Photoshop
Graphic Frama Text chay xung quanh khung hinh

cges Same s Cl'ppmg Text chay xung quanh dutng Clipping Path

+
ey
I

KY NGHI CUA MR.BEAN KY NGHIi CUA MR.BEAN KY NGHI CUA MR.BEAN

(Pay la by pmm hai ciia dign anh My. Phim vi sy tham gia gép mat cla nhiing
dién vién ndi danh nhu: Rowan Atkinson, Willem Dafoe, Emme De Caunes, Jean
Rochefort.

(Day 1a by phim hai clia dign anh My. Phim véi sy tham gia gop mat clia nhiing
dién vien ndi danh nhu: Rowan Atkinson, Willem Dafoe, Emme De Caunes, Jean
Rochefort.

(Day 1a by phim hai cla dign anh My. Phim v6i sy tham gia gop mat cla nhiing
dién vien ngi danh nhu: Rowan Atkinson, Willem Dafoe, Emme De Caunes, Jean
Rochefort.

chudi nhiing hanh dong gay
trong ky nghi cia minh. Ky
d€n nudc Phap xinh dep 12
tro choi x6 5§ trudc do o

Ni dung phim 1a mot
cudi clla Mr. Bean

Noi dung phim 12
aong gay cudi clia
clia minh. Ky nghi
nudc Phap xinh
théng cubc trong
nha thd.

mot chudi nhiing hanh
Mr. Bean trong ky nghi
nay cia Mr. Bean dén nght nay cla Mr.
dep la k8t qua viec k&t qué viéc thing
trd choi x6 s6 truée do & nha tho.

Bean
cudc trong

B8 o mot chuyén di ddy Iy

tha, Mr. Bean da hao hiing

di ddy Iy th, Mr. Bean
chudn bj hanh trang 1&n
khong quén dem theo
may quay d8 thu lai
anh trong chuyén di. Va
cing hap dan khi Mr
Eurostar dén Paris. Gig
day, tiéng Phép tro thanh mot rao can Ion
cho Bean, ngay i khi goi mén an va tim
tau di vé mién Nam nudc Phap. Trong hanh trinh, Bean da gap Emil, mox dao
dién ngudi Nga dang trén dudng dén lién hoan phim Cannes nhung réi sau do
Emil bj bd lai phia sau.

DE ¢6 mot chuyén
da hao hing
dudng. Ngai Bean
bén minh chigc
14t ¢ nhiing hinh|
Ky nghi trd nén vi
Bean Ién con tau

chudn bj hanh trang l&n
quén dem theo bén
tit ca nhing hinh
nén vb cing hap
dén Paris. Gio day,
cho Bean, ngay ca
tim tau di vé mién
Trong hanh_trinh,
mot dao dién ngudi
dén lign hoan phim Cannes

dudng. Ngai Bean khong
chiéc may quay dé thu lai
chuygn di. Va ky nghi trd
Bean Ien con tau Eurostar
tr§ thanh mot rao cdn I6n
khi goi mon an va
Nam nuc Phap.
Bean da gdp Emil,
Nga dang trén dubing
d6 Emil bj bo lai phia sau.

minh

_anh trong
dan khi Mr
tiéng Phap

nhung r6i sau

Khong con céch nao khac Mr.Bean phai ty tip tuc len dubng voi chigc may
quay va c6 gang lam quen va d danh difa con trai nhd bé Stepan cila dao dién

Noi dung phim 12 mot chudi nhiing hanh dong gay cudi clia Mr. Bean trong ky nghi
cila minh. Ky nghi nay ciia Mr. Bean d&n nudc Phap xinh dep 2 ket qua viéc thing
cubc trong trd chdi x§ s6 trudc do & nha thd.

Text chay Om xung quanh ddi tugng

KY NGHi CUA MR.BEAN

Text chay xung quanh khung bao ddi tugng

M§.  Phim
nhu: Rowan
fort.

véi sy tham gia gop mat
Atkinson, Willem Daoe,
Noi dung phim la mot
cudi clia Mr. Bean trong
clia Mr. Bean dén nudc,
trong tro - choi X0 S0
Iy thu, Mr. Bean da hao
khong quén dem theo
hinh anh trong chuyén
1&n con tau Eurostar dén
cho Bean, ngay ca khi goi
hanh Ir‘mh, Bean da gdp

(Day 1a by phim hai clia dién
clia nhiing dién vién ndi danh
Emme De Caunes, Jean Roche-
chudi nhiing hanh dong gay
ky nghi ctia minh. Ky nghi nay
Phdp xinh dep 1a ket qua vige théng cudc
DEé c6 mot chuyén di ddy
hing chuin bi hanh trang 1&n duding. Nogai Bean
bén minh chiéc may quay dé thu lai_tat ca nhiing
nat di. Va ky nghi tré nén vo cling hap dan khi Mr Bean
e o O Paris. Gio day, tiéng Phap tr6 thanh mot rao can Ion
ot ] mon an va tim tau di vé mién Nam nudc Phdp. Trong

i

freil

@

FHyYEr
iH’

i
=f8

¥y
§f

3

e g Emil, mot dao dién ngudi Nga dang trén dutng dén lien hoan phim Cannes nhung
Koy-{] 16i sau do Emil bj bo lai phia sau.

B~ Ty Khong con cach nao khac_Mr.Bean phai tu tigp tuc
K e va co gang lam quen va dd danh dda con trai nho bé

sudt chuyén di.
Text chay xung guanh khu 0 Clipping Path

1én dudng véi chiéc may quay
Stepan clia dao dién trong

Duy Tuén - Sirc Tré Vigt Nam

xung quanh khung bao C

Clipping Path

Chay

Type: Abpha Channel E]
Di vdi cdc khung Path va Channel dugc luu Bt Edges [Goncel ]

£ . hi |
Threshold: Abha Channe [¥] Preview

cung vdi File Tift trong Photoshop khi nhdp D —
vao InDesign va chon chiic nang Text Wrap ’ User-Modfied Pat I
ta phai thiét 1ap thém tuy chon bang cdch Lo

vao Menu Object > Clipping Path > Option
(Alt + Ctrl + shift + K) va chon thém tuy

chon Alpha Channel hay Photoshop Path

Inset Frame: 0 pt

Invert
Incude Inside Edges
Restrict to Frame
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13. Find / Change (Ctrl + F) Tim & Thay thé van ban

Lénh Find / Change dung dé,ﬂm va thay thé tif hodc dinh dang vdn ban bang mot tif va
dinh dang van ban khac. Mudn dung Iénh Find / Change ta vao Menu Edit chon I&énh Find
/ Change (Ctrl + F)

Find/Change =]

Query: [Custom] v A

GREP | Glyph | Object
Find what:
=T GOt can tim @
Change to:
Tu can thay the GO tli can thay thé

[5)

Search: Document P | Change Al |
% *RE A=

Find Format: Fewer Options |

Pinh dang vin ban cn tim - R

Change Format:

Dinh dang vén ban cén thay thé

14. Find Font Tim & Thay thé Font

Lénh Find Font dung d& tim va thay thé Font sl dung cho tai lidu bang mot Font khac. Mudn
chon Iénh Find Font ta chon Menu Type > Find Font

Find Font
Fonts in Document: | Done
flf = > Tim Font
T > Chon thay thé
Céc Fonts da sit Ll o
dung trong tai ligu z > Thay thé tat ca
¥
T
VNI-Helve-Condense Bold-Italic i 0
Total Fonts: 13 Fonts in Graphics: 0
Missing Fonts: 0 -
Replace With: [ Moreinfo |
Font dugc thay thé Font Family: Times -
Font Style: Roman v
Redefine Style When Changing All

15. Create Outline (Ctrl + shift + 0) Convert chif sang Vector

Lénh Create Outline dung dé g& bo thudc tinh chii va chuyén chir thanh ddi tudng Vector dé
ta c6 thé chinh siia lai hinh dang clia chit theo y tudng thiét k& clia minh. Mudn sif dung 1énh
Create QOutline ta vao Menu Type > Create Outline

Gido trinh Adobe InDesign CS3 POLISON ‘
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THAO TAC VGI HINH ANH

1- Dinh dang hinh anh cho in &n Offset

Mac du IndeS|gn ho trg rat nhiéu dinh dang anh nhu Jpeg, Tift, WMF. PDF, EPS, Al... nhung
dé dam béo chat Iu’dng vé hinh anh trong in an thong thuGing ngudi ta thUOng sti dung dinh
dang *.Tift cho hinh anh v6i hé mau 1a CMYK hodc anh thang do xam Grayscale hodc den
trdng dang B|tmap Poi v6i hinh anh dang thang do xam Grayscale hodc anh den tring dang
Bitmap ta c6 thé d6 mau cho hinh &nh trong Indesign dang mau Spot. Ngoai dang hinh anh
Bitmap dang Pixel trong IndeS|gn cing hd trg dang file vector dang Al, EPS, PDF, WMF...
nhung file anh vector thuong sli dung la *PDF hodc *.EPS cho dang flle hinh anh c6 kém
theo vector dugc chuyén tif CorelDraw hodc Adobe lllustrator d& Place vao Adobe Indesign.

2- Tao ving Path hodc viing chon Channel cho hinh anh trong Photoshop

Mudn tao duting Path hodc vUng chon Channel chay bao quanh hinh &nh ta c6 thé tao ching
ngay trong qué trinh chinh siia hinh anh trong Adobe Photoshop sau dé Iuu lai dinh dang
*Tift vGi hé mau CMYK. buong Path hay ving chon Channel trong Adobe Photoshop s€ dugc
luu lai d& dung 1am viing Clipping Path cho viing text trong Indesign.

(C < | gc; -
Wi

Viing chon Channels ‘ ‘
trong Photoshop

k

TIFF Cptions

File name: images 1 tif

Imzge Compression
o none  Khong nén

Z;N Ty chon nén | Cancel |
. Tuy chon nén

0K

Format: | TIFF (".TIF;"TIFF)

Save Options
Save: " |As a Copy

Pixel Order
@ Interleaved (RGBRGB)
Per Channel (RRGGBB)
Color: : - o
ey ST F Byte Order
J| ICC Profile: U.S.! M pc Tuy chon cho PC
9 Macintosh Tiyy chon cho Mac

Khi ta tao viing chon Path hodc Channels trong Photoshop thi khi Iuu lai diinh dang *Tift
hi tly chon Alpha Channel s& dugc chon mac dinh

p GON

aininglartdesign
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3- Nhap (Place) hinh danh vao Adobe Indesign

Néu nhu trong QuarkXpress ta phai chon khung chda hinh thi méi c6 th& chda hinh, trong
Adobe Indesing thi ta cd thé nhap hinh vao Indesign mdt cach tu do hon.

@ rlace ] ‘bnuge Import Options (Images ) .
Look in Dan trangiindesign) - @02 i@ | Image | Color
I F et | - [
e = = | :
Recent Places _— v Y e Apha Channel: &H
\ | | =g e y
fipng fi2.png Giao Trinh Glyphs.png {
| - Indesign Tap 1.pdf !
! Desktop v!Show Preview
% A oK Cancel
o 5 Hinh duge chon d€ Place  * = ~ - e — - —
&) 3 . vao Indesign + W Hop thoai mG rong Iénh Place cho hinh anh
Bach Huyen s
Linh LI () { Place POF (Giso Trinh Indesign Tap Lpdf)
L grids.png gy-png han.png mag] T.:,';e 1FF File I General | Layers
Rating: Unratec Pages
Computer File name Images tf v 0 5 R
P : 9 : | E,‘:"z’:?;‘;lw “ Ozl Chi chon trang hign thi
} Files of type: Importable fies M| l;’,.. g Chon tat ca cc trana
M . Y . . = Range:
5' 7| Shows Import Options MG rong tlly chon <'\‘
Network V| Replace Selected Item - Opsins
. N . ) = Crop to: of
Thay thé hinh dang chon bang hinh khac Wl
Fa o —n e v Transparent Background
| £ 4 k Total pages: 31
("Usa Adobe Digiog | Tly chon xem trudc o, _ -
— ———J Ereviey: 7] Show Preview [ oK Cancel

Esto odoloborper augiat.
Lorem nis nim dolesequat. Ut non vel duissi.
Ming et veliqui et dunt nim nit,_conulput prat ilia

is aut ad magna corero con vent L
S\
8 iquat inciduisis del ilit

aut dunt ame
Consenit, col
dolore mincil
praesenibh el
con sequis ex
autem digna
Im quate ma
con vullam af
augiamc ons¢
Volorem vel |
irit ipsum eui
alis nonulla n
tet init ad tie
Putpat lum dj
Zzzrit, vulla a

‘

Esto odoloborper augiat.

Lorem nis nim dolesequat. Ut non vel duissi.
Ming et veliqui et dunt nim nit, conulput prat
iliquis aut ad magna corero con vent aut dunt
amconum vel dolessenim aliquatum velisi.
Consenit, core magnim quatem dolorperos autet
nonummodiam vehquat veniam dolore mincil-
lan henim at. Perit inim zzriusci ting euip eliquat
inciduisis del ilit praesenibh enibh exer sustis
ad diam, velissim doluptat, venibh euis doluptat.
Glamcon sequis ex ea alis niamet nullandre
minim ilis delent vel iuscin ullamco mmolorer
autem digna con henit irillam quat.

Im quate magna consed dipisci eu feugiat. Ut
nosto odignim nulla faccummodio ero con vul-
lam ad dolutem iurem alis acil ipit nit laor sum-
san henisim zzriusto conulput augiame onsenibh
essi ex erat.

Volorem vel inci blaore tetue vendre conseniam,
vent ullaor sum inim vulluptat vel irit ipsum
euisit lamet, commod ero dolobor in utet, con
henibh eugiatem iril dolor alis nonulla ndreet at
del dolor ing euis accum iustrud tet, conum irit
dolore tatet ure tet init ad tie te essequis niamet
voloboreet, commolore dolobor sed tat.

diam veliquat, veniam

bh euis doluptat. Giam-
1scin ullamco mmolorer

nulla faccummodio ero
nisim zzriusto conulput

sum inim vulluptat vel
1ibh eugiatem iril dolor
um irit dolore tatet iure
bbor sed tat.

Dung chiic ndng Wrap
sau do vao Menu Object U
chon I&nh Clipping Path

QA3

100%

lore faci et vel dignim ChOﬂ Optlons

Hinh dugc Place vao Indesign

(Ctrl + Alt + Shift + K).

Tao Clipping Path bj gi6i han bdi canh ctia hinh anh

%C\«

Putpat lum dolorem zzrilit eugiam, si tiscillaore dolore eugai lore faci et vel

dignim zzrit, vulla augue vel dolor

Hinh khong dung Alpha Channel hodc Path

Gido trinh Adobe InDesign CS3

e

5]

Vrap Options:

Wrap To:  Both Right & Left Sides

Contour Options:
Type:

Same 25 Clipping

Hop thoai m& rong I8nh Place cho tai lidu nhi€u trang nhu
file *. PDF
‘"‘.I' J

[-)

None |
Detect Edges Ty dong tao ving chon

v Clipping Path Al
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Béi ngugc viing chon
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Dung do phan gidi cao khi tao duting bién Use High Re
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4- Ché& do hi€n thi hinh anh trong Adobe Indesign

Mzc dinh Indesign hién thi hinh anh & d phan giai thap, cho nén khi ching ta Place hinh
anh dang vector v6i dinh dang EPS * PDF... v6i chat |lugng h|en thi rat xdu. Tuy nhién
ching ta dung co qua lo Iang Vi dé glal quyét uu tién cho toc do hién thi IndeS|gn hién thi do
phan giai thap, ching ta co thé thiét Iap lai ch& do hién thi béng cach vao menu View chon
lénh Display Performance.

Fast Display Alt+Shift+ Ctrl+Z Hién thi hinh anh dudi dang khung mau x
‘/ Typlcal Dlsplay Alt+Ctrl+Z Hign thj hinh &nh & do phan giai thap
High Quality Display Alt+Ctrl+H Hién thi hinh anh & d phan cao

v Allow Object-Level Display Settings
Clear Object-Level Display Settings

Ngoai ra ta c6 thé diéu chinh lai ch& dd hién thi Display View bdng cach vao Menu Edit chon
Preferences > Display Performance

Preferences
— - - = P E— =

General ~  Display Performance

".‘:ne Options

Advanced Type Default View: Typical -

Compostion

Unies & Incements Preserve Object-Level Display Settings

Grids
Guides & Pasteboard Adjust View Settings: Typical < Tlly chon vé dang hién thi v — Gray Out: Hién thi hinh anh dui dang khung mau xam
Dicermy, Berter Pecformance gher Qualey : ) L, )
Speling h}‘/ e o Proxy: Hién thi hinh &nh & do phan giai 72 DPI
:O:‘”" Raster Images: « — | High Resolution: Hién thi hinh &nh & do phan gii cao
Swoey Editor Displey =iy _ ST ” N
Eephiy Pocricummeion ™= | Iw ~ ;a\ Vector Graphics: : Gray Oul.,H|en thi hinh anh vector duéi dang khung mau xam
Appearance of Black Proxy: Hién thi hinh anh vector & do phan giai 72 DPI
Fi 4andl . Wadkas Qualky : : 2 PRY 2 2 an 2.

iy Transparency: . - L High Resolution: Hién thi hinh nh vectord do phan gii cao
Cipboard Handling

7] Enable Antialasing Greek Type Below: |7 pt —> Tly chom Hién thj hinh anh cho cac higu iing
——> Hién thi biing nhiing dong k& cho co chif nhd hon 7pt
Use Defauks
Saokng Dang hién thj hinh khi ding cong cy Hand di chuyén trang tai ligu
Better Performance H alcy 2 . N " R ™ . R
e P o Better: Hién thi hinh anh do phan giai cao khi cudn trang
Hand Tool: - 4 Greek Images: Hién thj hinh &nh mau xam khi cudn trang
1 Higher Quality: Hién thi hinh dnh binh thuting khi cudn trang
0K ) | Concel |

5- Hinh anh va khung chira trong Adobe Indesign

Khi Place hinh vao Adobe Inde3|gn khi tdng hodc giam kich thudc hinh anh ta phai nhan thém
phim Shift d& duy tri ty 1& cla hinh.

Fit Content to Frame Alt+ Ctrl+E Kéo hinh cho khit véi khung cha, hinh s bi bién dang

Fit Frame to Content Alt+ Ctrl+ C Kéoknung chtia via knit i hinh

Center Content Shift+ Ctrl+ E Hinh anh canh gida khung

Fit Content Proportionally Alt+Shift+ Ctrl+E Keofinh anh cho knit véi chidu cao khung v gii ding t) 1§ ngang va doc
Fill Frame Propo rtional |}’ Alt+ Shift+ Ctrl+ C Keo hinh &nh cho khit v6i chigu ngang khung va gilf ding t 1 ngang va doc

Frame Fitting Options... Thiét Iap thudc tinh cho khung chiia
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Khi ta Place hinh anh vao Indesign thi hinh 4nh dugc chia trong mot khung bao (Bounding
box). Néu ta dung cong cu Selection Tool dé i doi vi tri cia hinh va khung chua, nhung
néu ta dung cong cu Direct Selection Tool dé di chuyén thi chi di chuyén ni dung chia
bén trong khung ma thoi.

Ta ciing co thé dan mot doi tugng dugc coppy vao mgt khung dugc vé co hinh dang bat
ky bdng cach chon hinh &nh can dat vao khung sau dé chon Iénh Edit > Copy (Ctrl + C)
sau do Click chudt chon khung cdn dan vao rdi vao Menu Edit chon I&nh Paste Into hodc
nhan t6 hop phim Ctrl + Alt + V)

7- Frame Fitting Oftions - Thiét 1ap thudc tinh cho khung chira.

Frame Fitting Options ~Khi Place hinh vao khung chu’a trong

. Adobe Indesign thi vi tri cla hinh s&

Top: 20 mm 1% - oo mEmm NAM trong khung céc thigt 1ap duoc

Bottom: |~/g mm h maht: - o oo [yl dINN S@N trong hop thoai Frame Fitting
Options.

[ Alignment

LESEUISY LU i tr clia hinh S0 v6i khung

|
Fitting on Empty Frame Cha y ta cd thé Click kép chudt vao cac
Eetng: one - | 6vudng 0 cac goc va cac 0 vudng G gitia

None v iE— - canh cla khung bao ( Frame ) dé cho
 Content Proportionaly " Adobe IndeS|gn tu dong kéo day khung

| e mEmmmmm—— O L @e | g hinh § cAc gid tri tuong (ng.

‘ Click kép chudt vao cac 6 vudng G gitia
canh dung dé kéo khung chiia cho vua
khit v6i chigu ngang hay chiéu doc.

Click kép chudt vao cac 0 vudng G cac
goc dung dé kéo khung chiia cho viia
khit véi kich thu6c cla hinh.

Click kép chuot dé khung bao tu dong thay ddi cho
khit v6i chiéu ngang

Click kép chudt d& khung bao ty ddng thay ddi cho
khit véi hinh

Click kép chuot dé khung bao tu dong thay d6i cho
khit véi chiéu doc clia hinh

8- Link (lién két) va Embed (Nhiing) hinh anh vao Adobe Indesign.

Trong IndeS|gn khi ta nhdp (Place) hinh vao trang Layout ma khong ve khung chtia, hoac
ta copy hinh &nh vao thi hinh dé dugc nhing vao du an, nhugc diém cla phuong phap nay
[a hinh anh s& khong tu dong cap nhat su thay khi ta c6 su chinh siia hinh, dong thdi dung
lugng file s& to va toc do x{ Iy sé cham

Néu ta vé khung chdia hinh va Place hinh vao khung chda thi hinh anh do sé dugc Link (I|en
ket) v6i hinh &nh géc, moi su thay ddi d&n hinh &nh gdc tif phdn mém chinh stia anh sé anh
huGng dén flle dugc Place trén trang layout. Khi ching ta dung Link thi hinh &nh hién thj trén
trang Iayout clia ching ta la hinh anh tam ma théi, khi in an hay xuat Film thi chu’dng trinh sé
tai file goc trong thu muc dé in cho nén cac hinh anh dugc Link vao trang ta phai chéo kém
theo file dé tranh tinh trang thiéu file lién két.

ﬁ) GON
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Chiing ta c6 thé klem tra cac hinh &nh nao dugc nhing hodc Link vao trang layout trong
adobe Indesign bang cach vao Menu Window chon Iénh Link hodc nhan to hgp phim

(Ctrl + Shift + D)

[ o Links x |

Link.png
Images.tf

| info.png

| pa.png
page 3.png
page i.png
Page.png

&, 35 - ,Bleu tugng cho biét File hinh dung link da cd sy chinh

stia sau khi Link vao Indesign

< .5 Biéu tugng cho biét File bj nhing (Embed)

-
—

Chon thay th& hinh &nh hién tai bing hinh khac

Di dén file dugc link trén tai liu

Chinh stia lai hinh &nh dugc link bing phan da tao ra
NS . file hinh &nh dé

9 - Tao thu vién hinh

Gido trinh Adobe InDesign CS3

I Mew ey e
i T
-
._ bat tén thu vién
& Chon noi luu thu vign
P [ e sl
=
| B-Click gii chut vao hinh anh
| £iva kéo tha vao thu vién
IS o
[ - ryem
I Soud | o 55
h = 2— it a0 +f
8- Teo the Wi
W \‘\ DA V1 10005 0 38 Leyout 08 et
*\ ‘ T T
[l anepa2saa Q9 €09 Bus@@Laany?

DGi véi nhiing du &n layout c6 nhiéu hinh, dé thuan
Igi han trong cong viéc Layout ching ta nén tao
thu vién hinh (L|brary) Thu vién hinh khong phai
chi c6 chda hinh ma c6 thé chiia cac doi tugng
vector hoic mot sd ddi tugng khac.

Muon tao thu vién hinh ta vao Menu File, chon
New va chon lénh Library sau do dit tén cho thu
vién roi chon va tao thu muc luu thu vién, de thuén
tién va tranh so xuat ta nén luu thu vién nim trong
thu’ muc chia cac file phuc vu cho du &n Layout
cla minh.

Sau khi dat tén thu vién xong ta dung Iénh Place
dé nhap cac hinh anh ma ta cdn st dung cho
du an Layout clia minh vao trong Indesign sau do
Click gili chudt va kéo tha vao thu vién (Library).
Tiép theo ta co thé xda nhiing hinh &nh hodc
Vector ma ta da nh@p vao vung tam trén Adobe
Indesign.

\ Close Library

» v 4

L ‘ : Add ltems on Page 35
N “‘""":"" | Add tems on Page 35 as Separate O
! v - :i(i‘\
CDS501).0# | CD255043 ¢

a Show Subset. 2 . ,
Show All /—>Chon hién thi dang danh séch

O ®& u 3 List View iR PR 2 5

e _——>Ehon hién thi hinh dang biéu tugng thu nhd

Chon hién thi hinh dang biéu tugng I6n

Large Thumbnail View

Sort ltems.
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MAU SAC TRONG INDESIGN

1- Thudc tinh mau

Mbi mot doi tugng dugc tao ra trong Indesign bao gom hai phan mau to nén (Fill) va mau
cho du0ng vién (Slrock) Va cac tuy chon nay dudc quan ly bdi cac tuy chon cla Palette
va cOng cu tuong Ung.

Chuy&n ddi qua lai gitia mau

‘{—’to (fill) va mau vién (Stroke)

> Mau vién (Stroke) Click kép chudt dé chon
cac tlly chon md rong

Mau o (fill) Click kép chut de chon
c4c tly chon md rong

Chuy&n v& mau méc dinh den va trang

@ T
—>Mau to chuyén (Gradien) cho hinh hodc nén, phim t&t 1a phim du
D/@ cham ()

—>Tly chon khong 0 mau, phim tat 1a phim déu suyét (/)
=)

2- To mau cho ddi tugng

Indesign co thé t6 mau tat ca cac doi tugng dugc tao ra trong Adobe Indesign, va mot s
doi tugng dang hinh &nh thang dd xam va anh pitmap dugc bién tap tir Adobe Photoshop.

Dé t6 mau cho ddi tugng ta Click chudt chon ddi tugng va Click kép chudt vao mau to trong
hdp cong cu hodc chon mau trong bdng Swatches Palette, hay chon mau truc t|ep tir Color
Palette (F6) Va diéu chinh céc thanh trugt tugng Ung a8 tang hodc glam mau hay nhap
thong so truc ti€p vao cac 6 mau tuong Gng néu chang ta biét chinh xac vé thong s6 mau
can to.

Chui y: Mau trong in 4n dung hai dang mau chinh la hé mau CMYK hodc mau Spot dang
Pantone. Trong hé mau pha Pntone ¢6 hai dang chinh la mau Pantone Coated ding cho
in gidy ldng va Uncoated dung dé€ in trén gidy khéng lang.

-P0i vdi text c6 mau den ta phdi t6 mau den (C =0, M =0, M =0, va K = 100) chir khdng
dung den (C = 100, M = 100, Y = 100, K = 100), mau den nay chi dung chi yeu cho cdac
bon cat néu ding cho t6 van ban sé dé dan dén bj Ié mau (bdng ma) cho van ban khi
in thanh pham He mau GMYK<— @ R

Mau dugc sif dung cho t9 nén hay 0 vién
Phim tat 2 dau phdy (,)

ANPA Color I

Hoéan chuyen qua lai gilia mau to va DIC Color Guide
mau Vleﬂ FOCOLTONE

ja— HKS E Process

] "= Stroke Géac Tly chon vé dung vién (Strock) e

trokd ¢ Swatches x [ctStyles | =] == °'O%® y g HIES K Process

| I HKS K

@T  Ti|100 % B swatches Thuvien mau Swatches e e

- HKS Z Process

Z] None] 7 4 |- p] Object Styles I HKS Z

—J"’; [ l

m

P> PANTONE color bridge CMYK EC
- PANTOME color bridge CMYK PC
= I PAMTOME color bridge CMYK UP
PANTOME metalic coated
PANTOME pastel coated
PAMTOME pastel uncoated
PANTOME process coated
PANTOME process uncoated
- . L .
(A Gradient Bang t6 mau chuyén PANTONE soid matte

| PANTOME solid to process EURD
I PANTOME solid to process i

& Color Bang Palette mau

. [Registration} 7 ~ 1

C=100 M=0 Y=0K<0 Jx Effects  Higu (g

Bl c-0m=100 y=0k=0

[] c=0m=0v=100k=0
(S @ @ 3]

HEé Pantone

Ly PAMTOMNE solid uncoated
System (Macintosh)

AI Character
. . Ay 4R x , s System (Windows)
Click kép chudt dé chon diéu chinh mau TOYO 94 COLOR FINDER -

ﬁ) GON
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3 - Swatches (F5)

Bang Swatches gc“im mot §6 mau nguyén célsﬁn‘, ta co thé: tao thém mau tur mé“i_u mau co
san, hodc nap bang mau tir du an Layout khac vao trong bang Swatches hién tai.

TY 18 % mau, ty 18 % cang cao thi mau cang dam

New Color Swatch... 120 mau mi

)
' @r Tao mau ¢6 mau sic An ca
Now Tt Swatcha: a0 mau c6 mau sac lan can
ong t0 mau <] ¢ [ vei m ng chon
Khong 10 may e 5 ke New Gradient Swatch gl el Gany €
[ tpape) ! SN
W &= lew Mied Ink Swatch

lixed Ink Group

Mau den 4 mau thun N
diing cho cac dau bon cé% )y _ {sasestal

Duplicate Swatch ~ Nhan ban mau dang chon
Delete Swatch...  X¢a mau dang chon

B c-om=100 y=0k=0
[] c=0m=0v=100k=0

Hién thi tat ca cac mau/@f
Hién thi cic mau nguyén
Hién thi cic mau to chuyén

Copy mau dang chon thanh mau méi

Swatch Opticns...

Load Swatches...  Nap bang mau Swatches tli du an Layout khac
Save Swatches... Luu lai mau l

i
Select All Unused  Chon tat c& mau khong dung trong du an Layout
Add Unnamed Colors

Xoa mau dang dugc chon v | Name
Small Name
~ ~ ~ .
4 - Mau té6 chuyén Gradient
; S Linear Mudn chon t6 mau chuyén ta vao
| Color | Effects | ¢ Gradient x | Menu Window chon Gradient,mac
. dinh Indesign sé t6 chuyén tu
I] Type: Linear v Linear mau den sang mau trang néu ta
Lbcationi % Angle: 0 o su dung lan dau tién. Tuy nhién
Toa 69 vi tr thanh trugt—"_ [ néu ta da su dung mau td chuyén
Reverse 413 nao do dé t6 cho doi tugng thi 0
cac lap st dung sau Indesign sé
- - ldy mau mau méi do lam mau
Bl <— (lick chon gac mdc mau to chlyén —> mac dinh.

Trong ché do to chuyén Indesign chi ¢ hai dang t0
7 chuyén Ia to tryc tiép (Linear) va td dang toa tron
Goc chuyén mau hay xuyén tdm (Radial). Mudn doi mau t6 ta Click
chugt vao cac 0 vudng trén day t6 chuyén sac roi
trg vé Palette Color kéo thanh trugt dé diéu chinh
mau hodc nhap théng sd mau truc tiép.

N&u day t6 chuyén Gradient cO mau den mac dinh thi khi chon mau t6 trén Palette Color
ta Click chudt vao biéu tugng tam giac 6 goc trén bén phai Color Palette va chon hé mau
CMYK lan lugt cho cac 6 mau tudng (ing trén thanh trugt cua Gradient Palette.

Ta ciing co thé chon mau cho cac mac, o

Hoén chuy&n vi trf clia 2 mau méc

| o Colorx | Eflects | Gradient | = |14 options chuyén bang cach chon mdc t6 chuyén
ﬁ C e— 100 |% sau do6 dung cong cu ldy mau mau _(#) roi
Bl ey [100 | LoD nhan phim Alt Click vao bat cit mau mau
BT | e [10 % | V| CMYK nao can chon trén color Palette hodc tu

K e——. 100 9% RGB CéC mau trén mén h‘lnh
e t— Add to Swatches ‘
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5- To mau cho hinh anh Bitmap va Grayscale

Trong Indesign ta co the do mau cho hinh anh thang do xdm (grayscale) va hinh anh den
tring dang Bitmap. Mudn dé mau cho hinh thang do xam hodc hinh Bitmap ta chon hinh
can d6 mau sau do chon mau can dé
trong color Palette.

Thong thudng phudng phap dé mau cho
hinh thuGng dung trong ky thudt in mau
pha dang Spot bang Pantone, ching ta
gdp hinh thiic in nay qua cac dang bao
nhui Muc Tim v6i cac trang minh hoa
hinh hodc hinh chup chi c6 mdt mau
Tim xuyén sudt, hay mot so bao va tap
chi gido duc...

Hinh Grayscale dugc do mau  Hinh Bitmap dugc do mau

5 - Dudng vién (Strock)

Dua chudt click vio . Mudn chon td may to cho duding vién (Stroke) ta phai,

H &u tuong Stroke a6 Glick chuot vao biéu tudng Stroke trén hop cong cu dé
dlia SIrOKe len trén. chuyé&n Strock 1&n trén sau d6 moi chdn mau cho Stroke.
Cach chon mau cho Stroke cing gi6ng nhu chon mau o

O'

e

HX

& T o Stroke x jwatches betStyles |

Céc dang diém dau hay cudi clia Stroke
B A1 Do ddy clia dudng vign «—— Weshs = 1m v QP’@E/E/Y
Mawlmn 34 x Jom(BElE 4 » Cdc dang goc clia Stroke

_ O. Céc dang bo tri clia Stroke <— abgn swoke: B 1 1

Typz: EE EE mm mm mm-—~—> (3¢ dang dudng stroke

Start:  None z - ~ i N
|-—>' Céac dang hinh mii tén cho dutng Stroke
End: None - g g
Gap Color: [7] [Nore] = N hﬂgaéj %1&% r%c mang h6 clia dudng Stroke
Gap Tint: 100%  }
Comners: Adjust dashes and gaps Glapdé(ajﬁ d|snttl:| Eg gaLtkhoaHg hG
Pinh dang cho dutng ngat quﬁng<—| 12pt ] clia g olroke ngat quang
casl g3p casl G3p casl FER)
S _ dash xac dinh do daj khodng hé

>cua duong Stroke ngat quang
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BANG BIEU (TAPLE)

Table la mdt bang gﬁrr] c0 cac 0 dugc k& theo hang ngang va cot doc, trong do mbi mot
0 la mot khung nhap liéu vdn ban. Ta c6 thé thém hang, cot cho cac khung riéng biét va
tat nhién la co thé nhap liéu van ban.

1 - Tao Table

Mudn tao mot Table ta dung cong cu nhdp liéu van ban va vé mot khung van ban sau do
vao Menu Table > Insert Table (Ctrl + Alt + Shift +T)

8 b
Insert Table
Table Dimensions
§6 hang ngang Body Rows: = [
= Cancel |
S0 hang ngang Columns: =

Header Rows:

Footer Rows: =0  WICHENRCTRERTG

Table Style: [Basic Table] v

- v

2- Tao Table tif doan van ban cé sin

Mudn tao Table tU doan van ban cd san ta Clik kép chudt vao doan vin ban dé danh khoi
chon doan vdn ban can chuyén doi sang Table, sau d6 vao Menu Table chon 1&nh Convert
Text to Table

Convert Text to Table Mudn tao Table tir doan van ban cé
san ta chon doan van ban can chuyén
Column Separator:  Tab ] ddi sang Table sau d6 vao Menu Table
Chon ¥ 1y ngdn chon I&nh Convert Text to Table
\ Row Separator:  Paragraph cach cot va dw v 2
Numbe Other l
;
A LTy S Theo KV 1 dau Dhav ()

; Paragraph MK VRRTEN ban —

3- Chuyén Table thanh van ban

Mudn chuyén Table thanh van ban ta chon Table cdn chuyén sau do vao Menu Table chon
[&nh Convert Table To Text

[1- Ta0 Table Convert Table to Text

Mufin tao mot Table ta dung cong cu nhap ligu van ban va vé mot )

knung vAn ban sau do vao Menu Table > Insert Table (Ctrl + Alt + Chon ky m ngan
Shift +T) Column Separator:

2- Tao Table tir doan van ban c6 sdn

Mudin tao Tablg tir doan van ban co sdn ta Clik kép chudt vao doan van Row Separator:

ban & danh khdi chon doan vin ban cin chuyén ddi sang Table
3- ChuyEn Table thanh vin bin
Muin chuygn Table thanh vdn bdn ta chon Tabls cdn chuygn sau dg

vao Menu Table chon I18nh Convert Table To Text Paragraph Theo doan van ban
Chon Table can chuvé’n sang text

Gido trinh Adobe InDesign CS3 POLYGON




4- Chon dong va cdt trong Table

Mudn chuyen tlr 0 nay sang 0 khac trong Table ta nhan phim Tab, Mudn tr6 vé 6 table
trudc ta nhan phim Shift + Tab, hodc ta c6 thé vao Menu Table chon I&nh Goto Row va
chon dong can di chuyén dén.

Mudn chon mgt & trong Table ta Click chudt vao 6 Table cin chon sau do vao Table >
Select > Cell

Nhan phim Shift + B=]dé chon thém ky tu bén phai, Mudn chon thém ky tu dong bén dudi
nhan phim Shift +
P& chon nhiéu 6 ta nhan va R& chudt doc theo bién cla 6 Table

Mudn chon toan bo dong va cot ta dung cong cu nhap ligu van ban T Click chudt vao
bén trong bang Table va chon Menu Table > Select > Column or Row hodc di, chuyén
d&n gan canh bién cla dong hodc cot, khi d6 con trd chudt sé chuyén thanh biu tugng
mii tén § hodc 4 va Click chudt dé chon toan bd hang ngang hay cot doc.

Mudn chon toan bd Table ta dung cong cu T va Click vao bén trong bang Table roi vao
Menu, Table > Select > Table, hodc di chuyen dén gan _g0c trén beén trai, khi do con tro sé
chuyén thanh biéu tugng ™ ta chi can Click chudt d& chon toan bo Table.

5- Chinh sifa Table

A- Thém dong va cot trong Table

Mudn thém dong cho Table ta ddt trd vao vi tri mudn thém sau dé chon Menu Table >
Insert > Row (Ctrl + 9).

Mudn thém cot trong Table ta chon Table > Insert > Column (Ctrl + Alt + 9)
S0 dong can thém .

So cot can thém

Insert Row(s) Insert Column(s)

Insert Insert

Number: =/f Number: =

Cancel
CORLIOER Vi tri dong dugc thém bén trén dong hién hanh
(@F:1=1 V'8 V/j tri dong dugc thém bén dudi dong hién hanh

ORCHS \/j tri cot dugc thém ban tréi cot hign hanh
BRLUsild Vi tri cOt dugc thm bén phai cot hign hanh

B- Thém nhiéu dong va cot trong Table

Mudn thém nhiéu dong va cot cho Table ta Menu Table > Table Options > Table Setup
(Ctrl + Alt + Shift + B).

Mudn thém cot trong Table ta chon Table > Insert > Column

S dong can thém

S0 dong tiéu dé can thém

Table Border

Weight: 3 1pt «~ Type: SR
Color: Ml [BRc] - Tot: |5 1100% Overprint

Gap Color: Gap Tot: 1

Table Spacng
Space Before: © 1.411m Space After: T -1411¢

Stroke Drawng Order

Preview — y— Cancel
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C- Thém hang ngang va cdt doc bang cach kéo va tha chudt

Ta c6 thé thém hang va cdt bing cach dung cong cu T sau do di chuyen dén dudng
bién cla cdt hodc dong dén khi con trd chudt chuyen thanh biéu tugng miii t&n hai dau
«» hodc 2 thi nhan phim Alt rdi ré chudt dé tao thém dong hodc cot.

D- Xda b6t dong va cot
Mudn xoa bt dong va cot ta di chuyen chugt dén bén phai cot hodc bén dui dong muon

x6a dén khi xut hign biéu tuong mii tén hai dau < hodc 3 thi nhan phim Alt roi kéo
chudt sang trai dé x6a cot, nhan Alt va kéo chudt 1&n trén dé xoa dong.

Ngoa| ra ta cung c6 thé x6a dong bing Menu Iénh bing cach chon dong, cOt hay Table
mudn xoa roi vao Menu Table > Delette > Row (Ctrl +3) de x0a hang ngang, hay ta chon
Table > Delette > Columns (Ctrl + Alt + 3) d& xoa cot. D& x6a Table ta cling vao Menu
Table > Delette > Table (Ctrl + Alt + A).

Hodc ta cling co thé xda bét dong va cot béng, cach vao Menu Table > Table Option >
Table Setup (Ctrl + Alt + Shift + B) roi nhdp so hang ngang va cot doc can ¢ vao hang
6 va cOt da thiét 1ap tu trudc.

Mudn x6a ndi dung trong 0 ta chon 6 mudn xda roi nhan phim Delette hay Backspace hay
chon Menu Edit chon Iénh Clear.

6 - Dinh dang Table

A- Dinh dang kich thudc dong va cdt

Mudn dinh dang hang va cot clia Table ta vao Menu Tahble chon Cell Optlon roi chon Rows
and Columns. N&u mudn chlnh stra lai kich thuGc cua hang va cot ma khong can xac dinh

kich thuGc chinh xdc ta c6 thé dung cong cy T roi gitr chudt dé kéo bién cla hang va
cOt, ch( v ta phai nhan thém phim Shift dé khong lam thay ddi kich thutc cla Table.

Cell Options

Text | Strokes and Fills| Rows and Columns | Diagonal Lines|
Chiéu cao clia cot

Height:— At Least v 21.058 mm

Chiéu rong clia cot £1211.667 r

Column WidthT =

Keep Options
Start Row: Anywhere n

[T Keep withstadiias

In Next Text Column I
In Next Frame

On Next Page

On Next Odd Page
On Next Even Page

Tuy chon ¢6 bao nhigu
dong gitt véi nhau, néu
tach thi dong con lai sé
bat dau tir dau....

J

| Preview | oK ] [ Cancel |

B&n canh do ta cling co thé dinh dang lai Table bing Table Palette, biing cdch vao Menu
Window chon Type & Table > Table (Shift + F9) .

ﬁ) GON

rainingfart design
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Sau d6 dung coéng cu van ban T_ va dinh dang lai Table biing cach thay d6i thong s
trén Table.

4

| Table Styl| Cell Styled Table x |

—_— E[] - 2

Chiéu cao clia dong Table

Hu6ng van ban

Tuy chon V& céch b tri
vdn ban trong Table

Khoang hé cach I8 bén trai Cell

Tuy chon v& khoang ho Khoang hd’cach I8 bén Phai Cell

day moi Cell

Tuy chon duy tri ty 18

Ta cling ¢6 thé dinh dang Table bang Control Palette bang cach dung céng cu text Tool
danh d4u chon hang va cot can dinh dang lai sau d6 chon cac tly chon tuong Gng dé dinh
dang lai Table.

Két hop céc Cell thanh 1 cell

Tuy chon canh I8 van ban do ddy dudng vién clia Cell

Tuy chon canh chinh vén ban trong Table

Layout Type Notes Objétk Table View Window Help

ﬁ [Nore] v
E [Baskc T ble]

anse "IT: 2pt

v R (320

Kigu duting vién Kleu Table

B- Dinh dang cac hang va cdt ¢ kich thudc bang nhau

Mudn dinh dang cac hang ¢ chiéu cao bang nhau ta chon cong cu van ban T roi kéo
chudt d& chon céc hang co chiéu cao cdn bdng nhau sau dé vao Menu Table > Distribute
Rows Evenly.

Mudn dinh dang cac cot co chiéu rong bang nhau ta chon cong cu vdn ban T roi kéo
chudt dé chon cac cdt ¢ chiéu rong can biing nhau sau d6 vao Menu Table > Distribute
Columns Evenly.

C- Chuyén dong van ban binh thuéng thanh tiéu dé

Mudn dong vdn ban binh thudng thanh tidu dé ta chon dong vin ban can chuyén réi vao
Menu Table > Convert Rows > To Header hay To Footer.

Muén chuyén dong tiéu dé vé van ban binh thudng ta chon dong tiéu dé can chuyén roi
vao Menu Table > Convert Rows > To Body
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D- Thiét 1ap tiéu dé cho Table
D& thiét 1ap tiéu dé cho Table ta vao Menu Table > Table Option > Headers and Footers

Table Options

S6 dong tiéu dé trén S6 dong tigu dé dudi

Table Setup [ Row Strokesl Columnltrokesl Fills ] Headers and Footers l

Table Dimensions
Header Rows: = 2 Footer Rows: =3
Header
Repeat Header: Every Text Column - KRS Ty chon bo trong dong déu tié
Footer
Repeat Footer: Every Text Column - WETTREERTUy chon b trong dong cudi cl
Tuy chon vé c4ch Iap lai dong tiéu dé

[T] preview [ oK ] [ cancel |

E- Thiét 14p mau t6 va vién cho Table

P& thigt 1ap mau t6 va mau vién cho Table ta vao Menu Table > Cell Option > Stroke &
Fills...va chon céac tuy chon tuong ng.

I Em)wehons

Tuy chon dang dudng bién

Do dam ot clia mau

h

pt - Type:

[Biack] = Tnt: =/100% 31—

| Overprint Stroke

Gap Color: | [TI[paper] . Gap Tint: [~ 100%

gt clia mau

|| Overprint Fill

Preview ok ][ Cancel ]

| L
|
\
I

Hodc ta cung c6 thé dung cong cu Text Tool T chon 0 can t6 mau sau do chon mau to
hay mau vién trén color Palette rdi to, hay ta cling ¢ thé to truc tiép ti' mau mau trong
Swatches.
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HIEU UNG (EFFECT) & SCRIPTS

1- Hiéu Ung
Trong Indesign CS3 ta ¢6 thé dp dung mdt s6 hiéu Ging cho ddi tugng nhu bong do, hao
m noi..

quang phat sang, tao hiéu Ging cha n6i...Tuy nhién trong in &n chang ta han ché dung
hiéu (ng trén nén trang ¢4 mau.

Ta c6 thé st dung hiéu (ing bang nhiéu cach nhu vao Menu Object chon I&énh Effect hay
chon truc tiép 1énh Effect trén thanh Control hodc trong Effect Palette...

Néu dd hoc qua Adobe Photoshop hodc Adobe lllustrator thi chiing ta s& thay rdng trong
Adobe Indesign ciing tuong tu nhu vay.

Transparency... [.E]
QNG (MRS Drop Shadow... Alt+Ctrl+M | T

COVETVRERGIVE Inner Shadow...
RECIVIEWVITONERIOER Outer Glow...
GEOIVIERVITOVREORGU Inner Glow...
e Bevel and Emboss...
Tao bé mét doi tuong bong nhu Satin IR
Lam mém dudng bién Basic Feather...

ETENCIG TR CHRGEVGT VRGN  Directional Feather...

B Gy Gradient Feather...
sang trong sudt

ey Clear Effects

PN ERTERORUST  Clear All Transparency

Global Light...

2- Scripts

Indesign CS3 bd xung mot s6 Scrips nhdm t6i uu hoa mot s6 cong viéc cho cong viéc
Layout nhu tao bon cat, tao Catalogue hinh &nh tir thu muc hinh...bén canh do6 cung c6
mot s0 Scripts clia cac hang phan mém khac viét dé bd sung cho Indesign nhu Scripts
tao lich trong Indesign.

——-————-—————— Mudn st dung Scripts ta vao Menu Window chon Automation

[(Scriptial DataMd o Scripts x |

chon 1énh Scripts (Alt + Ctrl + F11).
§ CropMarks.vbs

~
$ ExponaliStories.vbs Scripts tao dau xén

@ FindChangeBylist.vbs \

g (133 FindChangeSupport Scripts tao Catalogue hinh
& ImageCatzlog.vbs
§ LabelGraphicMenu.vbs
@ LzbelGraphics.vbs

I [[7] LebelGraphicSupport

@ MakeGrd.vbs Scripts tao lu6i
$ Neon.vbs = Scripts tao hiéu (ing vién
@ PathEfiacs by

@ PlaceMultipagePDF.vbs | IISHIVEREVREINIE nhiéu trang tir file PDF
& SelectObjects.vbs
§ SortParagraphs.vbs
& SplitStory.vbs -

L

]
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DONG GOI (PACKAGE) & XUAT FILE SANG PDF

1- Dong goi

Trong qua trinh Layout cd thé ching ta Place hinh tu nhiéu thu muc khac nhau trong may
vi tinh clia minh, trong do co thé c6 mot s hinh anh khong dugc st dung trong du an
Layout, Vigc dong goi nhdm muc dich gom tat ca cac di lieu phuc vy cho du an Layout ké
ca cac Fonts chi st dung cho du an vao trong cung mot thu muc diéu nay dam bao file

ma ta chép di khong bi mat lién két v6i cac hinh anh dugc st dung.

Gido trinh Adobe InDesign CS3

Printing Instructions
Filename: |Dat Ten Du An [ Continue |
G 1 Ceng Ty
Bang chi ddn nhdm  ghi e
thong tin can thiet nhu R
tén file, tén cong ty, so
bién thoal lién lac, dia chi
E-Mail...nh&m trong tru’dng m
hgp can thiet hodc khan Phone: (S0 DT Fax: S0 fx
cdp nha in co thé lién lac Emai: [0 Emai
le ngUdl ChlU traCh nhlem Instructions: | Chidzan
dé xac nhan thong tin nhu
16i font chi, 18 hinh.. .nham
dam bao viéc xuat film va in
4n dat k&t qua nhanh nhit.
[ [ Package Publication - &J‘
Savein: Dan trang(indesign) - 9 il
I Name Date taken Tags Size Rating
&
Recent Places
= [
pesken Links
i
Bachﬁiuyen
Linh
. *"\"t Trong bang Package Publication
sEee ti€p theo ching ta can danh
L_ Folder Name Bai Soan Indesign Trang don Folder v dau k|em Vao ba tuy Chon dau
= Cancel tién nham chép theo cac fonts
] opy o Ecet ) TGN [ st dung cho viéc layout va cac
3J§CopyLinkedGraphics hlnh anh dO hoa CUI'lg nhlf
!Epda:G'aphic;*nf'"%d:ge viéc cap nhat nhu’ng hinh anh
|| Use Document Hyphenation Exceptions Only
[T Include Fonts and Links From Hidden and Non-Printing Layers ma ta da Co Su Chlnh Sua sau
[l View Repot khi da Place vao du an Layout
T trong Indesign.

RSN
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2- Xuat file sang PDF

QuarkXpress, Adobe Indesign....Ia nhiing chudng trinh dung dé dan Jtrang (layout), tic la
trinh bay cac trang theo thu tu tlr dau dén cudi. Tuy nhién trong in &n tha tu sap xép lai
phu thudc vao tay sach, vi du trong trang doi xep tay 16 thi trang 1 di v6i trang 32, trang
2 di vGi trang 31 cha khong phal trang 1 di vGi trang 2 trang 3 di vGi trang 4 nhu khi
ching ta trinh bay. Do do nguoi ta phal binh phim nghia la trinh bay sdp x&p cac trang ma
ta Layout trén trang in theo khd in cla nha in (kho gidy thong thuGng la 65cm x 84cm va
79cm x 109cm) va chup phim theo hé théng xép tay nhu trén. Do d6 nguoi ta phal xuat
dir ligu layout tU Indesign hay QuarkXpress sang mot dinh dang chudn ma phan mém binh
ph|m co the bién tdp dugc, dinh dang thong dung va tién Igi nhat [a *PDF dé ti d6 ngudi
ta co thé dung céc phan mém binh phim nhu Scenisoft Prep, SignaStation, hay dung mot
Plug-in bd sung cho Adobe Acrobat Professional 1a Quite Imposing dé& binh phim.

P& xuat di lidu layout sang dinh dang PDF ta co thé xudt file Indd clia Adobe Indesign sang
dinh dang PS (PostScript) roi dung Acrobat Distiller dé bién dich sang dinh dang PDF, hay
xuat tryc tiép sang dinh dang PDF.

Mudn xudt dii ligu Layout tii Indesign truc tlep sang dinh dang PDf ta vao Menu File chon
lénh Export (Ctrl + E), sau d6 dat tén file roi thigt 1ap mot so tly chon nhu sau.

@ export ]
Saven Dan trangfndesgr) - 0% M
. Name Datetaken  Tags Size Rating
4 5
Recent Places M
_ R :
Deskto

[ i Links ApBia Bai Soan Indesign  Bia Indesign2.pdf
‘ Indesign.pdf Trang Don 1.pdf
| Bach Huye
‘ Linh o
‘ .5 i ! |

Computer rwes |

GiaoTrinh  Indesign 31-36.,pdf Indesign 36-40.pdf lam viec voi van
Indesign Tap 1.pdf s in o ban.pdf |
‘ - bat tén file |
A : —
1 e ] v [See ]|
‘ Network b ;’L |
Save astype Adobe PDF ~ Cance:

[

Use Adobe Diaiog

Trong muc General ta chon cac tiy chon sau

Export Adobe PDF M C—_—

Chon non hay chon may in ket Chon phién ban Acrobat
XUat néu ta o gia 13
Compatbity: Acrobat 5 (PDF 1.4) -

Marks and Bleeds Description: | [Based on "[High Qualty Pri r]]lk these settings to rear Adobe «
PDF documents for qualty printing on uekou:rela

proofers. Created PDF documents can be opened with Acrobat

vanced and Adobe Reader 5.0 and bter.

Adobe POF Preset: [High Qualt

Standard: None

Pages

Xudt tat ca cAc trang

> Al
Range: 3640
Spreads

Xut cAc trang dugc
chon trong 6 khai bao

M file PDF sau khi qua
QOTODS trinh xudt hoan thanh
Embed Page Thumbnais ! View POF after Exporting
¥| Optmze for Fast Web View
V! Create Tagged PDF
Export Layers: Visble & Printable Layers

Incude
Bookmarks Non-Printing Objects
Hyperinks Interactive Elements
Visble Guides and Baseline Grids

Save Preset... [ Epot_) Cancel
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Trong y ¢ Compression ta chon chon Non cho tat c& cdc muc cd chlr Compression dé
hly b tly chon nén file lam gidm chat lugng
Export Adobe PDF »  c—
Adobe PDF Preget: [High Qualty Print] (modified) v
Standard: None - Compatibilty: Acrobat 5 (PDF 1.4) v
General Compression
o A
Marks and Bleeds
Outpt Bicubic Downsampling to ~ 300 pixels per inch

for images above: 450 pixels per inch

AAAA - Tie Sge: 128
Image Qualty:

Grayscale Images

Bicubic Downsampling to ~ 300 pixels per inch

for images above: 450 pixels per inch

Chon Non cho muc Compression

one - Tie Size: (128

Image Quality:

Monochrome Images

Bicubic Downsampling to ~ 1200 | piels per inch

for images above: 1800 pixels per inch

Compression: CCITT Group 4 -

| save preset... |

¢

V| Compress Text and Line Art

[¥] crop Image Data to Frames

Gncel |

Trong muc Marks and Bleeds ta chon Crop Marks néu mudn tao d&u bon cit cho file

Export Adobe PDF

Standard: None

General
| Comgression

Tao d?l'u bon cat cho phan tran 18

Chon cac tlly chon vé ddu
canh bon, bang mau, bang
thong tin file trén néU cn

Thiét 13p

cho phan tran 18

Adobe PDF Preget: [High Quality Print] (modified)

v

Marks and Bleeds

Marks

All Printer's Marks
Crop Marks
=] Bleed Marks

[“lInclude Slug Area

Compatibility: Acrobat 5 (PDF 1.4)

Type: Default -

Weight: 0.25 pt v

Offset: |© 6 pt

[ Bpot_ ] |

Cancel |
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